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PREFACE 

INTRODUCTION  

The Music Department at The College of New Jersey has been a center for the study of 

music since 1916.  Its graduates enjoy an excellent placement record and consistently 

attain leadership positions in the many varied fields of musical endeavor.  As an  

accredited institutional member of the National Association of Schools of Music 

(NASM), the Department offers various programs o f music study which are consistent 

with the high standards, ideals and philosophy of this renowned organization.  With its 

large faculty of artist -teachers, all types of musical ensemble experiences, excellent 

equipment and extensive library holdings, the Department offers exciting and 

challenging training to its students.  In addition, our curricula provide a wide selection 

of courses designed as professional preparation for work in a broad variety of careers.  

For students currently enrolled as music stud ents at the College, this document contains 

ÛÏÌɯ#Ì×ÈÙÛÔÌÕÛɀÚɯ×ÖÓÐÊÐÌÚȮɯ×ÙÖÊÌËÜÙÌÚȮɯÈÕËɯÚÛÈÕËÈÙËÚȭɯ%ÖÙɯÐÕËÐÝÐËÜÈÓÚ who are planning 

their undergraduate musical training at The College of New Jersey, this  Handbook will 

provide assistance and direction.  The Handbook includes detailed information 

concerning the structure and requirements of the Department and the College.  

Whatever the reader's needs, it is hoped that this Handbook will be of service.  

The Handbook will be revised from time to time to reflect changes in Music Department 

policies and procedures.  Students will be given a printed copy in their Department 

2ÌÔÐÕÈÙȭɯɯ8ÌÈÙÓàɯÙÌÝÐÚÐÖÕÚɯÞÐÓÓɯÉÌɯ×ÜÉÓÐÚÏÌËɯÖÕÓÐÕÌɯÖÕɯÛÏÌɯ,ÜÚÐÊɯ#Ì×ÈÙÛÔÌÕÛɀÚɯÞÌÉÚÐÛÌȯɯɯ

http://www.tc nj.edu/~music/ȭɯɯ(ÛɯÐÚɯÛÏÌɯÚÛÜËÌÕÛɀÚɯÙÌÚ×ÖÕÚÐÉÐÓÐÛàɯÛÖɯÉÌɯÈ××ÙÐÚÌËɯÖÍɯÛÏÌɯ

current policies and procedures. 

DEPARTMENT OF MUSIC M ISSION STATEMENT 

The Music Department of The College of New Jersey inspires students to be creative and 

skillful musician educa tors and performers. Guided by the philosophy that performing, 

creating, teaching and thinking about music are inseparable, our undergraduate 

programs are designed with the goal of preparing students to be well -rounded 

musicians.  To this aim, we offer: 

 The skills and knowledge required for effective music teaching and their 

practical application in a variety of educational settings.  

 Individualized mentorship by a faculty of outstanding performing artists and 

scholars. 

 Challenging opportunities in large en sembles, chamber ensembles and theatrical 

performances. 

 Specialized instruction in preparation for solo performances on a primary 

instrument or voice.  

http://www.tcnj.edu/~music/
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 A rigorous curriculum in theoretical, historical and cultural studies, including 

western and non-western, art, folk and popular traditions.  

 Open access to and coursework in music technology, composition and audio 

production tools.  

 Interdisciplinary experiences across the arts and sciences. 
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 ADMINISTRATION,  FACULTY,  &  STAFF 

FACULTY &  STAFF DIRECTORY  

(Names of full -time faculty are in italics.) 

Name Office  Telephone E-mail    

Music Department Office  MB 201 771.2551 music@tcnj.edu  

Alms, Anthony  (Dr .) MB 201 771.2551 alms@tcnj.edu  

Amoriello, Laura (Ms.)  MB 201 771.2551 amoriell@tcnj.edu  

Balog, George (Mr.) MB 224 771.2570 balog@tcnj.edu  

Blose, Dennis (Mr.) MB 201 771.2551 blose@tcnj.edu 

Brandt, Shamala (Mrs.) MB 201 771.2551 brandt@tcnj.edu   

Brown, Brian (Mr.)  MB 201 771.2551 bbrown@tcnj.edu  

Chao, Joanna (Dr.)  MB 201 771.2552 chao@tcnj.edu  

Clark , Chris (Mr.)  MB 201 771.2551 cclark@tcnj.edu  

Conklin, Michael (Mr.)  MB 201 771.2551 conklin@tcnj.edu  

Day, James M. (Dr.) MB 201 771.2551  day@tcnj.edu 

Day, James G. (Mr.)  MB 201 771.2551 dayj@tcnj.edu 

Demitry, E. Ho pe MB 201 771.2551 demitry@tcnj.edu  

Dempf, Linda  Library  405 771.2721 dempf@tcnj.edu   

DiGiacobbe, David (Mr.)  MB 201 771.2551 digiacob@tcnj.edu  

Donald, L. Scott (Dr.) MB 201 771.2551 donald@tcnj.edu  

Fienberg, Gary (Dr.) MB 218 771.2764  fienberg@tcnj.edu  

Gale, Robert (Mr.) MB 201 771.2551 rgale@tcnj.edu  

Guarino, Robert (Mr.) MB 210 771.2761  guarino@tcnj.edu   

Guerrini, Susan (Dr.) Mb 250 771.2059 guerrini@tcnj.edu  

Hala, James (Mr.) MB 201 771.2551 hala@tcnj.edu  

Heisler, Wayne (Dr.)  MB 216 771.2752 wheisler@tcnj.edu   

Hickman, Suzanne (Dr.) MB 209 771.2750  hickman@tcnj.edu  

Hughes, Winston (Mr.)  MB201 771.2551 whughes@tcnj.edu  

Kalinowski, Mark (Mr.)  MB 249 771.2751 kalinows@tcnj.edu   

Kanamaru, Tomoko (Dr.) MB 243 771.2558 kanamaru@tcnj.edu 

Kroth, Richard (Mr.)  MB 250 771.2563  kroth@tcnj.edu   

Leichliter, Christine (Ms.) MB 253 771.2277 leichlit@tcnj.edu 

MacMullin, Dennis (Mr.)  MB 201 771.2551 macmulli@tcnj.edu   

Mao, Ruotao (Mr.) MB 201 771.2551 mao@tcnj.ed   

McDonnell, John (Mr.)  MB 201 771.2551 mcdonnel@tcnj.edu 

McKinney, Roger (Mr.) MB 213 771.2762 mckinney@tcnj.edu  

McMahan, Robert (Dr.) MB 217 771.2662 mcmahan@tcnj.edu 

Mehrtens, Kathryn (Ms.)  MB 201 771.2551 mehrtens@tcnj.edu   

Mendoza, Michael (Dr.) MB 221 771.2661 mendozam@tcnj.edu  

Mitchell, Kathleen (Ms.)  MB 201 771.2551 mitchell@tcnj.edu  

Moliterno, Mark (Mr.)  MB 201 771.2551 mol itern@tcnj.edu 

Moyer, Kathryn (M rs.) MB 221 771.2551 moyer@tcnj.edu  

Nakra, Teresa Marrin (Dr.) MB 205 771.2759 nakra@tcnj.edu  

mailto:music@tcnj.edu
mailto:alms@tcnj.edu
mailto:blose@tcnj.edu
mailto:brandt@tcnj.edu
mailto:chao@tcnj.edu
mailto:dayj@tcnj.edu
mailto:demitry@tcnj.edu
mailto:dempf@tcnj.edu
mailto:guerrini@tcnj.edu
mailto:macmulli@tcnj.edu
mailto:moyer@tcnj.edu
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.ɀ"ÖÕÕÖÙȮɯ2ÜÚÈÕɯȹ,ÚȭȺ MB 201 771.2552 oconnor@tcnj.edu 

Pavlosky, Taras (Mr.)  771.2278 pavlosk@tcnj.edu  

Recktenwald, Karl (Mr.)  MB 201 771.2551 recktenw@tcnj.edu   

Russell, Ralph (Dr.) MB 212 771.2758 rrussell@tcnj.edu 

Schneider, David (Mr.)  MB 201 771.2551 dschneid@tcnj.edu  

Sciarrotta, Jo-Ann (Ms.)  MB 201 771.2551  sciarrot@tcnj.edu 

Silvester, William (Dr.) MB 223 771.2549 wsilvest@tcnj.edu   

Simon, Dale KE  771.2134 simon@tcnj.edu  

Sirbaugh, Nora (Dr.)  MB 247 771.2551 sirbaugh@tcnj.edu  

Suabedissen, Gary (Mr.) MB 201 771.2551 

Szepessy, David (Mr.) MB 201 771.2551 szepessy@tcnj.edu  

Tarantiles, Andre (Mr.)  MB 201 771.2551 tarantil@tcnj.edu  

Tate, Philip (Dr.) MB 221 771.2342  ptate@tcnj.edu    

Trigg, William (Mr.) MB 238 771.2551 trigg@tcnj.edu 

Carlton Wilkinson (Dr.)  MB 201 771.2551 cwilkins@tcnj.edu    

FACULTY &  STAFF POSITIONS 

Administration  

Department Chair ɬ Dr. Gary Fienberg 

 Coordinator of Music Education  ɬ Dr. Susan Guerrini 

App lied Area Coordinators   

 Coordinator of Brass Studies ɬ Dr. Gary Fienberg 

Coordinator of Keyboard Studies and Accompanying ɬ Dr. Tomoko Kanamaru 

Coordinator of Percussion Studies - Mr. William Trigg  

Coordinator of String Studies ɬ Dr. Philip Tate 

 Coordina tor of Vocal Studies ɬ Dr. Suzanne L. Hickman 

 Coordinator of Woodwind Studies ɬ Mr. Roger McKinney 

Department Committees   

ȹ-.3$ȯɯ/ÓÌÈÚÌɯÙÌÍÌÙɯÛÖɯÛÏÌɯ,ÜÚÐÊɯ#Ì×ÈÙÛÔÌÕÛɀÚɯÞÌÉÚÐÛÌɯÍÖÙɯÈɯÓÐÚÛ of the faculty 

currently serving as committee members on the followi ng committees.) 

Academic Affairs :  This committee addresses issues concerning GPA, D-F 

reports, probation and dismissal, and progress towards the degree as well as any 

disciplinary actions.   In addition, the Academic Affairs Committee is one of the 

steps in the student grievance appeal procedure.  This committee collaborates 

with the Performance Affairs Committee in the Sophomore Review process.   

mailto:rrussell@tcnj.edu
mailto:simon@tcnj.edu
mailto:trigg@tcnj.edu
mailto:cwilkins@tcnj.edu
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Performance Affairs :  This committee oversees all performance activities which 

include performance attendance, juries, all recitals, concert schedules, Mayo 

"ÖÕÊÌÙÛɯ'ÈÓÓɯÜÚÌȮɯÈÕËɯÚÛÜËÌÕÛɯÖÙÎÈÕÐáÈÛÐÖÕÚɀɯ×ÌÙÍÖÙÔÈÕÊÌÚȭ   

Personnel Committee: This committee is concerned with faculty hiring, re -

appointment, tenure, and promotion.    

Faculty Roster 

Brass 

Dr. Gary Fienberg, Trumpet, Area Coordinator  

Mr. Brian Brown, Euphonium/ Tuba 

Mr. Robert Gale, Trombone 

Mr. James Hala, Trumpet 

 Ms. Kathryn Mehrtens, Horn  

Ensemble Directors 

Mr. George Balog, Concert Band 

Mr. Brian Brown, Brass Quintet  

Dr. James M. Day, Guitar Ensemble 

Mr . David DiGiacobbe, Flute Choir  

Dr. Gary Fienberg, Jazz Ensemble  

Mr. Robert Guarino, Choir, Collegium Musicum , and Lyric Theatre 

Mr. James Hala, Brass Ensemble  

Dr. Tomoko Kanamaru, Chamber Music 

Mr. Ruotao Mao, Chamber Music 

Mr. John McDonnell, Chorale and 6ÖÔÌÕɀÚɯ$ÕÚÌÔÉÓÌ 

Mr. Roger McKinney, Clarinet Choir and Chamber Ensemble 

 Ms. Kathryn Mehrtens, Horn Ensemble  

Dr. Michael Mendoza, Director of Choral Activities  

  Dr. William H. Silvester, Director of Bands and Wind Ensemble 

  Mr. Andre Tarantiles, Harp  Ensemble 

  Dr. Philip Tate, Orchestra  

  Mr. William Trigg, Percussion Ensemble  

Keyboard 

 Dr. Tomoko Kanamaru, Piano, Area Coordinator  

Ms. Laura Amoriello, Keyboard Skills  

Dr. Joanna Chao, Piano 

Mr. L. Scott Donald, Keyboard Skills 

 Music Education  

 Mr. D ennis Blose, Marching Band, Student Teaching Supervision 

 Dr. Susan Guerrini, Coordinator of Music Education  

Mr. Winston Hughes, Student Teaching Supervision  

Mr. Dennis MacMullin, Student Teaching Supervision  
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Mr. John McDonnell, Student Teaching Supervision 

 Dr. Michael Mendoza, Secondary Choral 

  Mr. Karl Recktenwald, Student Teaching Supervision  

  Ms. Jo-Ann Sciarrotta, Student Teaching Supervision 

  Dr. William H. Silvester, Secondary Instrumental 

  Mr. Gary Suabedissen, Student Teaching Supervision 

  Dr. Philip Tate, K-6, Elementary and General Music 

Historical and Cultural Studies in Music  

Mr. Michael Conklin  

Dr. James M. Day 

Dr. Gary Fienberg 

Dr. Wayne Heisler 

Mr. Roger McKinney 

Dr. Robert McMahan 

Dr. Ralph Russell 

 Percussion 

Mr. William Trigg, Area C oordinator  

 Strings 

  Dr. Philip Tate, Area Coordinator  

Mr. Chris Clark, Double Bass 

Dr. James M. Day, Guitar  

Mr. James G. Day, Class Strings 

Mr. Ruotao Mao, Violin/Viola  

Mr. David Szepessy, Cello 

  Mr. Andre Tarantiles, Harp  

Theory 

Dr. Robert McMahan, Area Coordinator  

  Dr. Teresa Marrin Nakra, Theory & Music Technology  

  Dr. Ralph Russell, Music Theory  

Voice 

 Dr. Suzanne L. Hickman, Area Coordinator  

Mr. Robert Guarino 

 Mr. Mark Moliterno  

 Mrs. Kathryn Thomas Moyer  

 Dr. Nora Sirbaugh  
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Woodwinds  

 Mr. Roger McKinney, Clarinet, Area Coordinator  

Mr. David DiGiacobbe, Flute  

Mr. Dennis MacMullin , Bassoon 

Ms. Kathleen Mitchell, Saxophone 

Mr. David Schneider, Oboe 

Music Department Staff  

,Úȭɯ2ÜÚÈÕɯ.ɀ"ÖÕÕÖÙȮɯ/ÙÖÎÙÈÔɯ ÚÚÐÚÛÈÕÛɤ ÜËÐÛÐÖÕɯ"ÖÖÙËÐÕÈÛÖÙ 

Mrs. Shamala Brandt , Department Secretary 

Arts Facilities Staff 

Mr. Mark Kalinowski, Concert Hall Coordinator  

Mr. Richard Kroth, Director of Arts Facilities  

Mr. Dale Simon, Kendall Hall Coordinator  
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DEPARTMENT POLICIES, PROCEDURES & 

STANDARDS 

The Department presently off ers undergraduate degree programs in Performance and 

Music Education , culminating in the award of the Bachelor of Music degree.  The 

Bachelor of Music degree is the recognized professional degree in the United States.  In 

addition to degree programs, a music studies minor is available for students not 

majoring in music.  

PROGRAM DESCRIPTIONS 

Performance 

Three concentrations are available in the Performance program: Keyboard, Instrumental, 

or Vocal.  The Bachelor of Music in Performance prepares students for performance and 

related music careers and serves as the basis for entrance to graduate school for further 

performance study.  Individuals intending to pursue advanced degrees in order to teach 

at the college level also pursue the performance degree.   

Musi c Education 

The Bachelor of Music in Music Education prepares students to be certified K-12 music 

teachers.  Six concentrations are available within the Music Education program: 

Instrumental (Wind, Strings, and Percussion), Keyboard -Vocal, Keyboard-Instrum ental, 

or Vocal-Choral. By successfully passing the Praxis examination and adhering to local 

statutes, students may become certified in other states of the nation as well.  The 

Bachelor of Music in Music Education degree is constructed on a solid core of 

performance experiences and, as such, it also prepares students for entrance to graduate 

school.   

Music Studies Minor  

The minor allows the non -music major to increase his/her knowledge of music by 

enrolling in select music major classes. The curriculum facilitates interaction in 

classroom, laboratory, and ensemble settings with students pursuing music as their 

major. 

Other Programs  

There are four  other degree programs supported by the Music Department.  These 

degrees are Early Childhood Education/Music (ECM U), Elementary Education/Music 

(ELMU), the Certification Program in Education of the Deaf and Hard of Hearing and 

Elementary Education & Music (DHMU) , and the Certification Program in Special  
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Education and Music (SEMU).  Please refer to Appendix E of this Handbook for 

information regarding the specific requirements for these programs.  For additional  

information about these programs, please contact the respective departments:  Music 

(609.771.2552); Elementary Education/Music and Early Childhood Education/Music 

(609.771.2251); Deaf and Hard of Hearing/Elementary Education (609.771.2308); Special 

Education, Language & Literacy (609.771.2308).   

ADMISSION AS A MUSIC MAJOR 

As a Freshman 

Entrance to the music major consists of two parts: the application to the College and an 

on-campus audition for the music faculty.  Students intending to pursue music as a 

major at The College of New Jersey should submit their admission application to the 

College during the fall of the year prior to intended enrollment.  The app lication is to be 

sent to the Office of Admissions, not to the Music Department.  The application cannot 

be considered unless it is processed and forwarded to the Music Department by the 

Office of Admissions.  Upon receiving notice of the application from the Office of 

Admissions, the Music Department will contact the student via e -mail to schedule the 

audition.  Auditions cannot be scheduled until this application has been received.  The 

audition consists of four parts: performance on the major instrument,  personal 

interview, aural skills test, and music theory placement assessment.  The Music 

Department has compiled an Audition Requirements Handbook which outlines audition 

requirements for each instrument.  Students are strongly encouraged to review this 

handbook well in advance of their audition.  The Audition Requirements Handbook is 

available in the Music Department Office and online at http://www.tcnj.edu/~music.  

As a Transfer Student  

Transfer students will be accepted in both the fall and spring semesters.  The entrance 

process consists of two parts: the application to the College and an on-campus audition.   

Following acceptance, the Office of Records and Registration will complete a transcript 

review of non -music courses.  The Department Chair will r eview previously taken music 

courses (course syllabi and course content) as well as placement tests for transfer credit 

award.  The level of private study is determined after the first semester of private 

lessons. 

As a Change of Major (Internal Transfer)  

All students interested in changing their declared major to music must first meet with 

the Music Department Chair.  Following that meeting, interested students must arrange 

for an audition on one of the established audition days.  Students wishing to change 

majors for the spring semester must pass their audition by December 1.  Students 

wishing to change their majors effective the fall semester must pass their audition before 

fall semester pre-registration.  
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Internal transfer students  must have a GPA of at least 2.5.  Previously taken TCNJ music 

courses will be accepted in fulfillment of graduation requirements if the grade in the 

course was at least a C-. 

Change of Major (MUSA/Music Performance to MUST/Music Education and MUST/Music 

Education to MUSA/Music Performance): 

Occasionally a performance major may wish to transfer into the music education 

program.  In such cases, entry in the program will depend upon:  

1. A college-wide GPA of at least 2.5.   

2. A departmental GPA of at least 2.5. 

3. A successful interview with  ÛÏÌɯËÌ×ÈÙÛÔÌÕÛɀÚɯÔÜÚÐÊɯÌËÜÊÈÛÐÖÕɯÊÖÖÙËÐÕÈÛÖÙȭ 

4. Availability of seats in the first music education course (MUS 394 / K -8 

Practicum). 

Occasionally a music education major may wish to change to a performance major.  In 

such cases, entry in the program will depend upon: 

1. The faculty requires the music education student who wishes to become a music 

performance major to audition.  

2. Their music courses and music repertoire will be evaluated at the time of this 

audition.  

INSTRUMENT REQUIREMENTS FOR MUSIC MAJORS: 

Wit h the exception of piano and percussion, students are required to provide their own 

primary instruments for study in their major area. It is expected that these will be 

professional quality instruments in good condition and that they will be properly 

maintained throughout the academic year.  Owning, maintaining and insuring a suitable 

instrument is a responsibility and expense that is an absolute necessity for college-level 

music study. You are encouraged to consult with your studio instructor to ascertain that 

your instrument is appropriate.  

The music department only provides students with instruments for use in instrumental 

methods classes and for study on some secondary instruments.  



  13 

ACADEMIC ADVISING AND REGISTRATION  

FALL SEMESTER ADVISING OVERVIEW 

 JUNE OCTOBER NOVEMBER 

 

   First Year Attend Orientation Advising in Seminar Pre-register in TESS 

Second Year 

 
Meet with Advisor Pre-register in TESS 

Third Year 

 
Schedule Junior Audit Pre-register in TESS 

Fourth Year 

 
Apply for Graduation Pre-register in TESS 

 

 
Schedule Graduation Audit 

  

SPRING SEMESTER ADVISING OVERVIEW 

 MARCH APRIL MAY 

 

   First Year Meet with Advisor Pre-register in TESS 
 Second Year Meet with Advisor Pre-register in TESS 
 Third Year Meet with Advisor Pre-register in TESS  

Fourth Year Meet with Advisor   

 Comply with 
Evaluator Letter Thank Your Advisor Graduate! 

 

The Chair of the Department will assign a faculty advisor to each music major.   Students 

are strongly encouraged to work closely with their academic advisors in se lecting each 

semester's courses.  Students should meet with their advisors prior to  the registration 

period and should feel free to contact their advisors at any time.  Faculty office hours are 

×ÖÚÛÌËɯÈËÑÈÊÌÕÛɯÛÖɯÌÈÊÏɯÍÈÊÜÓÛàɯÔÌÔÉÌÙɀÚɯÖÍÍÐÊÌȭ  Through this  advisement and by 

working with the appropriate Program Planner and Course Sequence Guide, the student 

will monitor his/her own progress toward a degree and the requirements for graduation.  

Students should feel free to contact their advisor at any time during the school year.  If, 

after  consultation with their advisor the student still has an advisement question, the 

student should make an appointment to see the Department Chair.  

Since all students register for their own courses online through the interne t using 

3ȭ$ȭ2ȭ2ȭɯȹ3ÏÌɯ$ÓÌÊÛÙÖÕÐÊɯ2ÛÜËÌÕÛɯ2ÌÙÝÐÊÌÚȺȮɯÐÛɯÐÚɯÛÏÌɯÚÛÜËÌÕÛɀÚɯÙÌÚ×ÖÕÚÐÉÐÓÐÛàɯÛÖɯÔÈÒÌɯÈÕɯ

appointment to see his or her advisor prior to each registration period.  

Transfer students must make an appointment with the Department Chair for an 

evaluation of credits earned at another institution.  This appointment must take place 

before the student enrolls for his or her first semester of TCNJ classes.  Courses taken at 

other accredited institutions may be transferable.  However, a number of music courses 

require placement examinations, which are taken during the audition process.  The 
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result of these examinations will determine which previously taken credits will transfer. 

Transfer into the program from another program within the College is based upon a 

sÜÊÊÌÚÚÍÜÓɯÈÜËÐÛÐÖÕɯÈÕËɯÜ×ÖÕɯÛÏÌɯÍÖÓÓÖÞÐÕÎɯ×ÌÙÍÖÙÔÈÕÊÌɯÚÛÈÕËÈÙËÚɯÐÕɯÛÏÌÚÌɯɁÊÖÙÌɯ

ÊÖÜÙÚÌÚɂȯɯɯ,42ɯƗƔƔɬ324 / Private Applied Lessons (Cɬ) or MUS 400ɬ424 / Private 

Applied Lessons (Bɬ); and MUS 261 / Musicianship I (Cɬ).  Students will be listed as 

Ɂ,420ɂɯȹ×ÙÖÉÈtionary standing) until they have successfully completed the audition 

and all applicable courses listed above. 

All music students are encouraged to keep their Program Planner (see Appendix B) up 

to date in order to reflect their current status.  The Program Planner should be brought 

by the student to his/her meeting with his/her advisor for scheduling and conference 

purposes. 

3ÏÌɯ,ÜÚÐÊɯ#Ì×ÈÙÛÔÌÕÛɯÏÈÚɯÛÏÌɯÙÐÎÏÛɯÛÖɯ×ÓÈÊÌɯÈÕɯɁ ËÝÐÚÐÕÎɯ'ÖÓËɂɯÖÕɯÈÕàɯÈÕËɯÈÓÓɯ

students prior to registration to ensure that academic advising meetings between 

students and faculty advisors are held. Advising holds may only be lifted by the Chair 

ÈÕËɯÛÏÌɯÚÛÜËÌÕÛɀÚɯÈËÝÐÚÖÙȭɯɯ(ÛɯÐÚɯÛÏÌɯÚÛÜËÌÕÛɀÚɯÙÌÚ×ÖÕÚÐÉÐÓÐÛàɯÛÖɯÔÈÒÌɯÈÙÙÈÕÎÌÔÌÕÛÚɯÛÖɯ

meet with his/her faculty advisor to have his/her schedu le of proposed coursework 

reviewed and the Advising Hold lifted well before the registration date.  

The College of New Jersey and the Music Department comply fully with the Family 

Educational Rights and Privacy Act (FERPA).  Members of the Department of Mus ic 

faculty and staff closely follow FERPA laws.  For this reason, faculty and staff will not 

ËÐÝÜÓÎÌɯÈÕàɯÐÕÍÖÙÔÈÛÐÖÕɯÙÌÎÈÙËÐÕÎɯÈɯÚÛÜËÌÕÛɀÚɯÊÖÕÛÈÊÛɯÐÕÍÖÙÔÈÛÐÖÕɯȹÈËËÙÌÚÚȮɯ×ÏÖÕÌɯ

number, etc.), status, progress, or other privileged information to third party 

individuals, including parents, unless given permission to do so in writing  by the 

student. 

GRADING / ATTENDANCE POLICIES 

Grading procedures within the Department of Music follow established TCNJ policies 

and procedures.  For detailed information about the "ÖÓÓÌÎÌɀÚɯÎÙÈËÐÕÎɯ×ÖÓÐÊàȮɯ×ÓÌÈÚÌɯ

refer to the current The College of New Jersey Undergraduate Bulletin. (The current 

TCNJ Undergraduate Bulletin is available online at http://www.tcnj.edu/~bulletin).  

Grading procedures and policies for each course are contained in the syllabus for that 

ÊÖÜÙÚÌȭɯɯ(ÛɯÐÚɯÛÏÌɯÚÛÜËÌÕÛɀÚɯÙÌÚ×ÖÕÚÐÉÐÓÐÛàɯÛÖɯÉÌɯÍÜÓÓàɯÈÞÈÙÌɯÖÍɯÛÏÌɯÎÙÈËÐÕÎɯ×ÖÓÐÊàɯÖÍɯÌÈÊÏɯ

course at the beginning  of each semester.   

Music students should be aware that participation is a key factor in the grading of all 

mÜÚÐÊɯÊÓÈÚÚÌÚȭɯɯ ÉÚÌÕÊÌÚɯÈÕËɯÛÈÙËÐÕÌÚÚɯÓÐÔÐÛɯÖÕÌɀÚɯÈÉÐÓÐÛàɯÛÖɯ×ÈÙÛÐÊÐ×ÈÛÌɯÍÜÓÓàȭɯɯ(Õɯ

addition, the performance of others (especially in ensemble situations) is often reliant 

upon your full participation.  Keep this in mind when organizing your daily schedul e.  

When a student must be absent from classes due to extended illness, a death in the 

family or similar genuine emergency, the Office of Records and Registration should be 

informed immediately so that the appropriate notice can be provided to individual 

instructors. This does not excuse the student from class attendance.  Arranging with the 

faculty member for make -up work is the responsibility of the student; however, this 
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does not guarantee that the student will be able to make up the work missed. Students 

who must miss classes due to participation in a field trip, athletic event or other official 

College function should arrange with the instructors for such class absences well in 

advance.  In every instance, however, the student has the responsibility to initiate 

arrangements for make-up work.  

Incomplete and In -Progress Grades.  As per the online TCNJ Undergraduate Bulletin:  

Ɂ3ÏÌɯÎÙÈËÌÚɯɁ(ɂɯȹ(ÕÊÖÔ×ÓÌÛÌȺɯÈÕËɯɁ(/ɂɯȹ(Õɯ/ÙÖÎÙÌÚÚȺɯÔÈàɯÉÌɯÜÚÌËɯÞÏÌÕɯÈÕɯÐÕÚÛÙÜÊÛÖÙɯ

finds compelling reason for a student to complete work for a course after that course has 

ÌÕËÌËȭɯɯɁ(ɂɯÔÈàɯÖÕÓàɯÉÌɯÎÐÝÌÕɯÞÏÌÕɯÈɯÚÛÜËÌÕÛɯÐÚɯÜÕÈÉÓÌɯÛÖɯÊÖÔ×ÓÌÛÌɯÈɯÊÖÜÙÚÌɯÉÌÊÈÜÚÌɯÖÍɯ

ÐÓÓÕÌÚÚɯÖÙɯÖÛÏÌÙɯÚÌÙÐÖÜÚɯ×ÌÙÚÖÕÈÓɯÏÈÙËÚÏÐ×ÚȭɯɯɁ(/ɂɯÔÈàɯÉÌɯÜÚÌËɯÞÏÌÕɯÛÏÌÙÌɯÈÙÌɯ

compelling academic reasons for permitting a student to complete work for a course 

ÈÍÛÌÙɯÛÏÈÛɯÊÖÜÙÚÌɯÏÈÚɯÌÕËÌËȭɯɯ ÓÛÏÖÜÎÏɯɁ(/ɂɯÐÚɯÎÌÕÌÙÈÓÓàɯÙÌÚÌÙÝÌËɯÍÖÙɯÐÕËÌ×ÌÕËÌÕÛɯ

studies, it may be used for students in courses other than independent studies when 

there are compelling academic reasons for doing so and the Ɂ(/ɂɯÊÈÕɯÉÌɯÜÚÌËɯÞÐÛÏÖÜÛɯ

unfairness to other students in the class.  If, for example, several students select an 

approved project for a term paper, laboratory report, or creative assignment that turns 

out to require more time for completion than is availa ble before the end of the course, 

then an instructor may permit all of the students who have chosen that project the 

Ö×ÛÐÖÕɯÖÍɯÊÖÔ×ÓÌÛÐÕÎɯÛÏÌÐÙɯÞÖÙÒɯÉàɯÈɯÚÌÛɯËÈÛÌɯÐÕɯÛÏÌɯÍÖÓÓÖÞÐÕÎɯÚÌÔÌÚÛÌÙȭɂɯɯ 

Ɂ2ÐÕÊÌɯɁ(ɂɯȹ(ÕÊÖÔ×ÓÌÛÌȺɯÈÕËɯɁ(/ɂɯȹ(Õɯ/ÙÖÎÙÌÚÚȺɯÈÙÌɯÛÏÌɯÈ××ÙÖ×ÙÐate options for allowing 

ÚÛÜËÌÕÛÚɯÛÖɯÊÖÔ×ÓÌÛÌɯÞÖÙÒɯÈÍÛÌÙɯÛÏÌɯÌÕËɯÖÍɯÈɯÊÖÜÙÚÌȮɯɁÓÈÛÌɯÞÖÙÒɂɯÐÚɯÕÖÛɯÈÕɯÈÊÊÌ×ÛÈÉÓÌɯ

reason for requesting a change of grade.  To give an incomplete grade, the instructor 

should file an Incomplete Grade Form via ARTIE with the Off ice of Records and 

Registration.  This form will indicate the reason for giving the incomplete, the 

requirements the student must meet in order to complete the course, and the deadline 

for completion.  If no deadline is given, the date of March 15 is used for courses taken in 

the fall semester and October 15 for courses taken in the spring semester or summer 

session.  Work which is still incomplete at the time of the deadline will be assigned a 

grade of F.  (ÛɯÐÚɯÛÏÌɯÚÛÜËÌÕÛɀÚɯÙÌÚ×ÖÕÚÐÉÐÓÐÛàɯÛÖɯÊÖÕÛÈÊÛɯÛÏÌɯfaculty member about 

completing course work and meeting the ËÌÈËÓÐÕÌȭɂ Note that in all cases the deadline 

ÛÏÈÛɯÖÊÊÜÙÚɯÍÐÙÚÛɯÞÐÓÓɯÉÌɯÖÉÚÌÙÝÌËȮɯÞÏÌÛÏÌÙɯÐÛɯÉÌɯÛÏÌɯÐÕÚÛÙÜÊÛÖÙɀÚɯÖÙɯÛÏÌɯÊÖÓÓÌÎÌɀÚɯËÌÍÈÜÓÛɯ

deadline.   

(ÕɯÛÏÌɯÊÈÚÌɯÖÍɯÉÖÛÏɯÛÏÌɯɁ(ɂɯÈÕËɯÛÏÌɯɁ(/ȮɂɯÐÛɯÐÚɯÛÏÌɯÚÛÜËÌÕÛɀÚɯÙÌÚ×ÖÕÚÐÉÐÓÐÛàɯÛÖɯ×ÙÖ×ÖÚÌɯ

this grading option before a final grade has been awarded by the professor.   Music 

majors may not take incomplete grades exceeding 6 (six) credits in any given 

semester, except upon approval of the departmental a cademic affairs committee.  

CREDIT BY EXAMINATION  

Students who have extensive experience at the keyboard and a comprehensive music 

theory background prior to their study at TCNJ may take a placement audition and/or 

placement test to gain advanced standing in Keyboard Skills and/or Musicianship.  
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Should the student achieve an advanced standing, s/he is eligible to receive credit for the 

ÌÈÙÓÐÌÙɯÊÖÜÙÚÌȹÚȺȭɯɯ3ÖɯËÖɯÛÏÐÚȮɯÛÏÌɯÚÛÜËÌÕÛȹÚȺɯÜÚÌÚɯÛÏÌɯɁ"ÙÌËÐÛɯÉàɯ$ßÈÔÐÕÈÛÐÖÕɂɯ×ÙÖÊÌÚÚȭɯɯ 

In all instances, it is the studeÕÛɀÚɯÙÌÚ×ÖÕÚÐÉÐÓÐÛàɯÛÖɯÈ××ÓàɯÍÖÙɯ"ÙÌËÐÛɯÉàɯ$ßÈÔÐÕÈÛÐÖÕɯ

using the form available from the Music Department Office or the Office of Academic 

Affairs.  The Credit by Examination process may be initiated once the student has 

passed the subsequent course with a C- or better.  The student will be responsible for 

paying the appropriate Credit by Examination fee upon submission of the Credit by 

Examination application following the procedures outlined on the form.  In situations 

where the Department has waived a course requirement (i.e., Musicianship, Keyboard 

Skills, etc.) through audition testing, the Department will request a fee waiver on the 

ÚÛÜËÌÕÛɀÚɯÉÌÏÈÓÍȭɯɯ ɯÎÙÈËÌɯÖÍɯ"1ɯÞÐÓÓɯÉÌɯÈÞÈÙËÌËɯÍÖÙɯÈÕàɯÊÖÜÙÚÌɯÚÜÊÊÌÚÚÍÜÓÓàɯÊÖÔ×ÓÌÛÌËɯ

through the Credit by Examination process.  If the exam is not passed, the student will 

then be required to take the particular course necessary to complete the outstanding 

requirement.  

Questions about Credit by Examination procedures should be directed to the 

Department Chair.   

NOTE:  Credit by Examination may NOT be used in the following courses:  

  Private Applied Lessons 

  Ensembles 

  Conducting  

  Education courses (for music education students) 

M INIMUM DEPARTMENTAL RETENTION STANDARDS 

Applied Study  

1.  ÕàɯÚÛÜËÌÕÛɯÞÏÖɯÙÌÊÌÐÝÌÚɯÈÕɯɁ%ɂɯÎÙÈËÌ in his or her major applied area for one 

semester will immediately be recommended for dismissal as a music major. 

2. A music major receiving any grade below a C- in his/her major applied area will 

be automatically placed on probation and will be required to meet with the 

#Ì×ÈÙÛÔÌÕÛɀÚɯ ÊÈËÌÔÐÊɯ ÍÍÈÐÙÚɯ"ÖÔÔÐÛÛÌÌȭɯɯ6ÐÛÏÐÕɯÛÏÌɯÕÌßÛɯÚÌÔÌÚÛÌÙɯ,ÜÚÐÊɯ

Education Majors must raise their grade to "C-" or higher in order to remain in 

ÛÏÌɯÔÈÑÖÙȰɯ,ÜÚÐÊɯ/ÌÙÍÖÙÔÈÕÊÌɯ,ÈÑÖÙÚɯÔÜÚÛɯÙÈÐÚÌɯÛÏÌÐÙɯÎÙÈËÌɯÛÖɯɁ!-ɁɯÖÙɯÏÐÎÏÌÙɯÛÖɯ

avoid dis missal. 

3. Accumulation of two grades  below a C- in a student's major applied area during 

his/her course of study will result in an immediate recommendation for dismissal 

as a music major. 

Students who are placed on probation will be set, according to the indÐÝÐËÜÈÓɯÚÛÜËÌÕÛɀÚɯ

situation, specific requirements by the Academic Affairs Committee to be achieved by 

the end of their probationary semester.   These requirements may, for example, require 
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an improvement in grade point average, course repeats with an impr oved grade 

expectation or improvement of attendance.  A student may be placed on departmental 

probation only once .  Students who fail to meet the specific requirements set by the 

Academic Affairs Committee will be dismissed from the major.  

Academic Courses 

3ÏÌɯÎÙÈËÌɯÖÍɯɁ"-ɁɯÐÚɯÛÏÌɯÔÐÕÐÔÜÔɯ×ÈÚÚÐÕÎɯÎÙÈËÌɯÍÖÙɯÈÓÓɯÊÖÜÙÚÌÚɯÊÖÜÕÛÌËɯÛÖÞÈÙËɯÛÏÌɯ

major in the Music Department except MUS 400-424 where the minimum retention 

ÚÛÈÕËÈÙËɯÐÚɯɁ!-ɁɯȹÚÌÌɯÈÉÖÝÌȺȭɯɯ2ÛÜËÌÕÛÚɯÙÌÊÌÐÝÐÕÎɯÈɯÎÙÈËÌɯÉÌÓÖÞɯɁ"-ɁɯÐÕɯÈÕàɯÊÖÜÙÚÌɯÞÐÓÓɯ

be required to repeat that course.  Musicianship, Keyboard Skills, Applied Lessons, 

Conducting, and Music Education courses must be taken and passed in sequence before 

moving to the successive course.  Other courses must be repeated and successfully 

passed before graduating.  

Music Majors may be put on probation and/or dismissed from the Department for any 

one, or a combination, of the following reasons:  

 Low GPA, as defined by failure to meet the minimum GPA necessary to enroll in 

the prerequisites for the music teacher education program ( see Pages 39-41 of 

this handbook). Performance majors are expected to maintain a cumulative GPA 

of 2.5. 

 Failu re to progress toward a degree, as determined by the Department of Music 

Academic Affairs Committee in consultation with t he department chair; broadly 

defined as requiring more than 10 (ten) semesters to graduate, or failing to pass a 

course required for graduation after two attempts.  Individual and/or 

extenuating circumstances, when compelling, will be taken into considerat ion by 

the aforementioned committee and chair. 

 Failure to progress on their applied instrument, as determined by the Academic 

and Performance Affairs Committees, in consultation with the studio instructo r 

ȹÚÌÌɯÈÓÚÖɯɁ ××ÓÐÌËɯ2ÛÜËàɂɯÖÕɯPages 28-30 of this handbook). 

 Unacceptable or failing result on the Sophomore Review (see Pages 22-25 of this 

Handbook).  

Students will be notified promptly of recommendations for probation or dismissal and 

will be allowed to appeal such decisions in writing to the departmental  Academic 

and/or Performance Affairs Committee(s).   An appeal to the dismissal must be made 

within 30 (thirty) days of the notification to the student; no appeal will be considered 

thereafter.  If the committee upholds a recommendation for dismissal, the s tudent may 

appeal this decision to the appropriate academic dean. (For further information, please 

see the 2008-2009 TCNJ Undergraduate Bulletin.)  Students who have been dismissed 

may re-audition  for admission, but no sooner than one year after dismissal, or one year 

after completion of the appeals on the departmental, school, and college levels, 

whichever occurs later.   

A student who is dismissed from the music department while classes are in session may 

only continue in his or her music courses by permi ssion of the instructor.  If permission 
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is not granted, the student must withdraw from the class(es) with the appropriate 

ÞÐÛÏËÙÈÞÈÓɯËÌÚÐÎÕÈÛÐÖÕɯȹɁ6#ɂȮɯɁ6/ɂȮɯɁ6%ɂȺȭɯɯ/ÙÖÝÐËÌËɯÛÏÈÛɯÛÏÌàɯÔÌÌÛɯÛÏÌɯÊÖÓÓÌÎÌɀÚɯ

minimum retention standards, students dismissed from  the music major may continue 

with and register for courses in other curriculum areas.  

KEYBOARD SKILLS 

Keyboard Skills  

Please be aware that all students must successfully complete Musicianship I before they 

are permitted to take Keyboard Skills I.  All  music majors with the exception of 

keyboard majors (performance and education) at TCNJ are required to complete two 

levels of keyboard skills and successfully pass the Keyboard Proficiency Examination 

over the course of their academic work.  The standard sequence is to take Keyboard 

Skills I and Keyboard Skills II during the second and third semesters of study and then 

to take the Keyboard Proficiency Examination at the end of the latter semester.  Music 

Education majors, including transfer students, must pas s this proficiency by the end of 

the first semester of their junior year in order to order to apply for student teaching in 

the fall of their senior year .  Those students planning to student teach in the spring of 

their senior year must pass this proficiency by the end of the second semester of their 

junior year.  The Coordinator of Student Teaching will not accept an application  for 

student teaching placement until this examination has been passed.   

All VOCAL MAJORS (education and performance) are require d to continue on to 

Keyboard Skills III upon successful completion of Keyboard Skills II and the Keyboard 

Proficiency Examination.  You must pass your Keyboard Proficiency Examination before 

registering for Keyboard Skills III.   In addition, vocal majors m ust complete Keyboard 

Skills  III before being permitted to student teach.  

Keyboard Proficiency Examination  

All music majors with the exception of the keyboard (performance and education) 

majors are required to pass the Keyboard Proficiency Exam, where students 

demonstrate a series of comprehensive keyboard skills in front of a jury.  

All KEYBOARD MAJORS (performance and education) will take their Keyboard 

Proficiency Examination as part of their Keyboard Harmony course, which is normally 

during the second sÌÔÌÚÛÌÙɯÖÍɯÖÕÌɀÚɯÚÛÜËàȭɯɯ/ÓÌÈÚÌɯÊÖÕÚÜÓÛɯÞÐÛÏɯàÖÜÙɯÐÕÚÛÙÜÊÛÖÙȭɯ 

Keyboard Proficiency Exam for Non -Piano Majors  

PLEASE SEE A MEMBER OF THE PIANO FACULTY FOR THE SPECIFIC ITEMS 

TO BE TESTED FOR THE KEYBOARD PROFICIENCY.  

The Keyboard Proficiency Exam is offered four times during the academic year:  

1. During the first week of classes. 


