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The College of New Jersey
The Career Center

Mission

The College of New Jersey Career Center empowers students to excel in their chosen fields,
Aenriching the TCNJ experience and fostering
The Center accomplishes this by enabling students to strategically apply their academic and
leadership experiences in the world of work, pgrstduate education and the dynamic, global
communityatl ar ge; as wel | as, by enhancing student
maintaining meaningful relationships with employers, graduate programs and professional

schools.

Goals

Through the Career Centerds premier progr am:
{1 Students will be able to identify their career and/or educational goals.
f Students will be able to effectively market themselves in the pursuit of their goals.
1 Students will be able to identify and utilize career related information in support of
their goals.
f Students will be able to professionally interact with employers, alumni, graduate pro-
grams and professional schools.
1 Employers, graduate programs and professional schools will gain access to highly
qualified applicants.
1 Employers, graduate programs and professional schools will be able to market their
individual opportunities.
1 Faculty and staff will be able to collaborate and liaison with the Career Center in sup-
port of students.
19 The Coll egebds outreach efforts to varied con
and alumni will be advanced.
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Vilja Casey.........cevvveennes Student Employment/Recruitment Coordinator

Joanne Lanzoni............! Office Manager

Sarah Schmidt.............. Receptionist

Carlotta Greer............... Secretary
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Our Sponsors

Our sincere thanks to the following professional sponsors for their
continued support of the Career Center and their interest in TCNJ students!

\‘ AMPER, POLITZINER & MATTIA D I a
\ CERTIFIED PUBLIC ACCOUNTANTS e o I e
and CONSULTANTS

SALES AND LOGISTICS COMPANY, LLC

Ell ERNST & YOUNG

Quality In Everything We Do

PrIcEWATERHOUSE(COPERS (3

Klatzkin & . ___»
Company.. ?—%@

G l | ﬁ RD IAN ®  Certified Public Accountants and Consultants.
(1>
) ) 711 D

iy - WithumSmith+Brown
Wllkln & Guttenplan’ PC A Professional Corporation

CERTIFIED PUBLIC ACCOUNTANTS & CONSULTANTS Certified Public Accountants and Consultants
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The Career Center at a Glance

Career Counseling Student Employment
Oneon-One Appointments Gain relevant experience or earn extra cash! Through
I ~re you in the right major? What will you do after graduation?  the Career Center, TCNJ fills over 2000 positions each
Z can you Obta(ijndyourl goals? Cafeeflcounj‘(?j'or? can assist - year. Prior to starting your first position, visit the Ca-
ou In adefining an evelopin our goals an esignin our :
g Zareer searchgskills. Call 689.g7¥1.21%1f0r an appoi?\tm(gn)tl. reer Cer!ter tq cor_nplete fedgrally r_equwed paperdork
proof of identify will be required. View and apply for
=3l Drop-in Hours . _ ~ jobs, and learn about the hiring process through the
O Have a quick career ques_tlon? Stop by the Career Library durindcareer Services website, www.tcnj.edu/~career.
= Drop-In Hours to speak with a career counselor for answers or to
@) get the career counseling process started.
Z M/R: 1:30-3:30pm; T: 3:30-5:30pm; F: 10am12pm Recruitment Services
When looking for a permanent, pa@gtaduation job, an
Preparing a Resume internship or partime work, consider:

o,g Career & Internship Days

i LionsLinki On-Campus Recruitment

9 Web-based job listing sites
Creating a Resume f or T ofdkauatdrinteVisvbDdysp | ace Wor kshop:
Learn to make your resume effective and to market your skills

Do you have a resume that accomplishes all it needs t
The Career Center offers:

and abilities to their greatest advantag?(in todayds chall e
economy. Wor Shops
Resume Critigue Hours: The Career Center offers programs on topics, such as:
Drop by the Career Library to have your resume reviewed. .
M/R: 1:30-3:30pm; T: 3:30-5:30pm: F: 10am12pm T Applying to Graduate School
) ) 1 Interviewing Techniques
LionsLink Resume Assessment 1 Making Major and Career Decisions

The resumes of seniors wishing to participate in LionsLink are
reviewed by career counselors prior to seniors accessing this
system for their full time job searches.

9 Making the Most of a Job Fair/Career Day
fCreating a Resume for Tqdayds

Request one for your club or organization on-line at:
| nte rVi eWi n g Skl” S http://www.tcnj.edu/~career/events/workshoprequests.htm
Interviewing is something you get better at with prac- Special Events

tice and preparation. Let the Career Center help: .
Mark your calendar and plan to attend the following

Interviewing Techniques Workshop networking, recruitment and informative events:
Learn how to prepare for interviews, how to present yourself _
effectively, and how to respond to questions appropriately. 1 Graduate Studies WeelSept. 2325, 2009

{ Fall Career Week October 2630, 2009

Receive feedback from trained career counselors on the impres-ﬂ D|n|_ng Outin Profe.ssmnal StyleWed., Nov. 11, 2009

sion you make in an interview and learn to see yourself through 11 SPring Career Week Feb. 1519, 2010

recruitersodo eyes when you p a rTtEducatigndnierview Days &ri., Mardl8; Jhurg.pMag25; s i mu
interview. Prior to a mock interview with a career counselor you  Fri., Apr. 9; and Thurs., Apr. 15

Mock Interviews

must utilize td&anoMireaedievptepal nt er vi ew

ration program that can be accessed through the Guidance sec- .

tion of the career services website, www.tcnj.edu/~career. Career lerary

LionsLink Interview Assessment The Career Center Library offers more than 500 re-

Dondt |let job offers be the oSOUGES eludingintorn@ationtPd:w you per f or n
interviews. After participating in at least three LionsLink on {1 Career options and occupational information;
campus interviews, a career counselor can share with you em- . \ : . N

pl oyers6é assessment of your pﬂePpt g fH%*H”?aeé‘fE' n .rHs:hlaeénplgy@%/\néhﬁ:qnﬁacé I i nt
viewing criterion (see page 46). Call 609.771.2161 to schedule nd backgroun '”f(?””a lon, o .

an appointment. 9 Graduate & Professional School application information;

9 Interviewing, job search and resume writing;
9 International employment and volunteer resources.
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For amore detailed versi@n of :
TCNJ Class of 2008 Survey Excerpts  p== " R levet:  mm
\\(\Q/ www.tcnj.edu/car@er

Post Graduation Activity Summary

Of the 1418 graduates of the Class of 2008, 52% (738) responded. Of those respondents, 705 (96%) of the gradul e
employed and/or attending graduate/professional school within one year of gradiaticantages are rounded to the =
nearest full point.) :_U|
76% of the graduates were employetl % are employed in full time positions;12% are employed in part time positio k@)
14% of the graduates were unemployed, but attending graduate/professional school. 8

4% of the graduates were unemployed and not attending graduate/professional school Q
Internship Participation 9
513 (70%) of the eligible respondents indicated they had participated in an internship or practicum experience dur |l
undergraduate careers. They interned for an average of 2.43 semesters during their tenures at TCNJ.

TCNJ Career Preparation

47% of the respondents indicated that they had received career advice from their faculty or department. 87% indicated that

they had used Career Services during their tenure. 92% indicated that they had either used Career Services or received ca-
reer advice from faculty. 81% of the respondents indicated that their career preparation by TCNJ was above average or
excellent.

Top 10 Employerss-The Top Employers (based on number of TCNJ, CI

1. Merrill Lynch (Bank of America (12) 3. Hospital of the University of PA (5) 7. Montgomery Twp School District (4)
2. Ernst & Young (6) 3. Johnson & Johnson (5) 7. PricewaterhouseCoopers (4)

3. AmeriCorps (5) 7. Bernards Twp School District (4)

3. Hillsborough Twp School District (5) 7. East Windsor Reg School District (4)

Salary Information

The mean starting sal ary 4 035fomsaanyaanges; reflects a 3koéncréateansceam- o f 6
parison with the Class of 607. Average salaries by Schoo
AMM BU CS ED EG NU SC

Average Salary $40,569 $46,848 $40,430 $45,831 $55,894 $51,934 $43,483

Comparing estimated salaries, males earn an average of $2,167 (5%) per year more than females.

The following academic majors, with more than one graduate reporting, had the highest reported average salaries (number
reporting):

Computer Eng. (2) $62,750
Computer Sci. (6) $61,333
Civil Engineering (5) $59,125
GeoTech Eng. (1) $58,000

Mechanical Eng. (13) $57,700 9. Eng Science (1) $55,000
Nursing (40) $57,012 10. Music Education (9) $55,050
Electrical Eng. (5) $55,833

Accounting (23) $55,361

PonpE
ONo G

Graduate School Summary
42% of the Class of 608 indicated that they had applied
year. Of those that applied, 31% developed a contingency plan for if they were not successful in seeking admission.

33% of the graduates who responded to the survey were attending graduate/professional seifdiated that though

they were unemployed, they were attending graduate/ professional school. Through admissions data secured from the Stu-
dent Loan Clearinghouse and surveys obtained by Career Services we were able to determine that 387 (27%) graduates of
the total Class of 2008 attended graduate school within the year after graduation. 58% of graduates indicated they plan to
attend graduate/professional school in the future.

The Top Graduate/ Professional Schools (based on number o
1. TCNJ (64) 5. Drexel (8) 8. Penn State (5) 12. Monmouth (4)

2. UMDNJ (49) 5. U of Penn (8) 8. Penn State (5) 12. Thomas Jefferson (4)

3. Rutgers (33) 7. Montclair (6) 8. Villanova (5)

4. Seton Hall (21) 8. NYU (5) 12. Kean (4)
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What You Can do to Explore Majors & Careers:
College Timeline

1st Year

1 Visit the Career Centerand meet with a career coun-

selor to discuss majors, career fields and more!
1 Utilize a career assessment instrument to learn more 2nd Year

aboutyou (i.e. examine your interests, values, skills and

beliefs). Discuss outcomes with a career counselor. 1 Get curious about what's out there. Explore fields
1 Use the odine system Sigi3, to explore fields related to and occupations!

prd majors, gather information about occupations/careers 1 Identify specific courses that will help you prepare
o and consider what your values may indicate regarding a for the career(s) you are considering by consulting
= future career. with faculty, counselors or alumni.
é 1 Become active in clubs, organizations and activities. 1 Continue to polish your resume as you get a clearer
@) 1 Research options for your future! Use the Career Cen- idea of your-area(s) of focus.
= teros Li-brary, .t he web, d&arexperierce threughecanmpysemppyn®d,yos , and
X "people" resources to learn more about the fields or ternshipsor volunteer activities.
L industries you.are considering. 1 Internships! Update your registration in LionsLink.

1 Register with theionsLink system. Keep-your resume.current and check the system

1 Begin building your resume. Attend a.Resume Writing  fegularly for internship opportunities.

workshop and come by for a critique. 9 |Career & Internship Daysattend and talk with em-
ployers.

9 Stay involved in the TCNJ community through ac-
tivities; clubs, intramurals, etc.
1 Gain leadership experience (e.g., become a Commu-
nity Adviser or Ambassador, lead a committee or
3rd Year become an officer in an arganization).

9 Continue pursuing volunteer experiences;-research
opportunities or internships to prepare for entry into
your chosen field or advanced degree program.

1 Research graduate and professional school programs;
attend Graduate Studies-Week:

1 Prepare for and take necessary admissions exams ath Year +
(i.e.,GRE, LSAT, MCAT, etc.). 1 Meet with a career counselor to discuss your future plans.
{1 Pursue Internships!Students have an averageooe  { Attend Early Bird Seminar (in August), an Intro to LionsLink
for-credit internship experience-atwio paid-experi- Workshop, or complete the LionsLink dine module/quiz
ences while an undergradugiéational Association (Mandatory.foer-participation-in’LionsLink Program).
of Colleges and Employers). 1 Update your resume to include.internship, extracurricular,
1 Become more comfortable with the job’search leadership;wvolunteer activities or large class project(s). Have
process by meeting with employers at Career & it critiqued by alCareer Counselor.
Internship Days and attendimjning Out in Pro- 1| Design-and begin-implementing a job search strategy. Job
fessional Style searches take an average &f fonths so begin as soon as
1 Brush up on your interviewing skills. Participate in possible.
the Perfect Interview or an Interviewing Workshop  q Participate irFall Career Week, October 2630, 2009
and follow it up with a mock interview to see your (including, Career & Internship Day, Oct. 30), andSpring
interviewing strengths and areas for improvement. Career Week, Feb. 1519, 201((including Career and In-

\ ternship Day, Feb. 19. _ _
ma\\ stepPS: 1 Apply to graduate/professional school, if you plan to attend
our s the fall immediately following completion of undergraduate
school; applications should be in by Nov/Dec. Note: The ap-
plication process takes approximately one year from the time
you start until you are attending graduate school.
9 Have a backup plan. Remember that this is a process. If your
first plan changes, consider what you will explore next.

you are the sum g
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Deciding on a Major or Career

|
wo of the largest decisions you face in college are selecting a major and choosing a career. To some, these deci-
sions are intertwined, but many alumni will tell you that their majors did not dictate their career paths. Thougljp
your choice of major can influence your career choice, it does not determine it! However, the process for select-
ing a major and choosing a career are similar. They both require self assessment, investigation, consultation:,

decision making and risk taking. Follow this guide when making your next major or career decision. |
|

Assess Yoursdf Who are you?

Values
1. What makes you happy?

2. ldentifiy three things that are most important to you (e.g., family, money, excitement, advancement, etc.).

Interests
3. Identify three things you enjoy doing.

m
x
2
e,
©)
0
>
4
©)
z

4. Identify three subjects you enjoy studying.

5. Identify three things you do for fun or to relax.

Ability, Skills, and Knowledge (ASKSs)
6. What are your three greatest skills or/abilities?

7. Name three things that you are most knowledgeable about.

8. In what areas do you need to improve.

If you have any trouble completing this section or would like to reflect further,
schedule an appointment with a career counselor and/or visit Sigi3.

Investigate your Options
1. Identify three careers that interest you and what major you think would be most applicable to that career.

Career Field Major

2. ldentify three majors/careers you are considering. Indicate why the fields interest you and what information you still
need in order to determine what major/career is right for you.

Careers/Majors Why do they interest you? Information Needed

Written and designed by The College of New Jersey Career Center, 2009
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Consult with Others

1. Identify family members or friends with whom you speak to regularly and who know you and your interests, opinions,
and values well. Ask them for advice and feedback on t}
they see as suiting you.

2. Make an appointment with your academic adviser and/or a career counselor.

3. Meet with an Assistant Dean of the School, a chairperson, or a faculty member in each department you are considering or
who may have information on the career fields that interest you.

4. Talk to a student currently in the major.

5. Reviewresourcescontained in the Career Library and on the Career Center website, including the Graduate Survey to
see what others have done.

6. UseSigi3 (available through the Career Center website). Access and explore the information and steps in Sigi3 for decid-
ing on a major.

7. Conduct ainformational interview ! Find out more information from someone who is actually doing your dream job!

Make a Preliminary Decision

Utilize the information youdbve gained through self asse:
Select three options to explore, and complete the following:

Z
O
—
<
x
O
-
o
x
Ll

You can combine career fields and majors to fulfill a multitude of interests at the same time.
Consider a double major or pursuing a minor in one area and a major in another.

Major/Career 1 Major/Career 2 Major/Career 3

Personal interest related
to this option

ASKS (see page 7)
related to this option.

Personal strengths re-
lated to this option.

Personal weaknesses
related to this option.

Opportunities related to
this option.

Threats to pursuing this
option.

Continued concerns/
questions.

Plan to gather needed
information.

Take a Risk Try out your choice(s)!

Use the information youbve assembled to assess the best
you have to make a choice. Keep in mind, most people will pursue multiple fields during their careers and 50% of TCNJ
students change majors at | east once! I f you find this

Ways to test your choice:

Risk....... Taking a course in your field of interest.

Risk....... Pursuing an internship and/or a shadowing experience (follow someone at work for a day).

Risk....... Putting yourself in a situatiiomOUsdhLeLr eL EyAoRIN!dondt know wl
Risk....... Tal king with someone you dondét know. Find out what t he)
Risk........ Joining an orcampus club or participating in an activity being hosted by a club.

Risk....... Becoming a leader of a club or organization.

Risk....... Taking time to EXPLORE the world of possibilities out there!

Written and designed by The College of New Jersey Career Center, 2009
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Internships:

Why should you intern?

I nternships providstructured learningrhough they
provide meaningful functionality for the employer, like
part time and summer jobs do, the focus of an internship
on theprofessional development of the intern

Putting Your Learning Into Action

Credit Bearing Internships:

How are internship credit/units awarded?

epartmental Internship coordinators assign aca-
demic credits for internships. They can assist in

identifying the number of credits available and the re-

Internships can be paid, for academic credit, for both payguirementsTypically departments require students to
and academic credit,or for experience only. Professionalcomplete three steps:
development is most important; therefore, the experiencq \yrite a proposal through the department.

gained through any internship is valuable, regardless of 2 sybmit a completed Internship Site Coordinator/Employer

payment or credit status. Some fields (e.g., communica-

tions, fashion, music, entertainment) are extremely diffi- 3. Submit a completed Internship Form located on the Record

cult to break into without relevant experience, yet intern-

ships in these fields are for no or low pay. In these ﬁeldsmternship site coordinators may require you to complet
additional forms. Share these with your departmental
Use an internship to determine if a field is right for you, internship coordinator.

experiencdS the compensation!

and to gain relevant experience that will

enable you to move effectively into your

chosen field. Employers use internships

to Atry outodo students f
many employers hire their interns into

permanent jobs after graduation!

or

How do you find an internship?

Stsudents often begin interning in their
ophomore year; however, it is neve
too early (or too late). The internship
search process is similar to a job seartiime consuming,
lengthy and sometimes frustrating! Competitive and na-
tional internships (e.gLate Show with David Letterman

ExperiencéS the compensation!

Agreement Form

& Registration site: www.tcnj.edu/~recreg/forms.

What if | leave a credit bear-

permane ing in}e[)nﬁrgp before it ends?

L eaving a credit bearing intern-
ship is essentially the same as
withdrawing from a course. Consult
with Records and Registration to
complete the process. Remember to
handle yourself professionally and
give proper notice to the employer.

Additional Resources at TCNJ!
1 Undergraduate Global Programs Office

Goldman Sachs, NFL, Habitat for Humanity, and US Con- Www.tcnj.edu/~goglobal/undergrad.html
gress), often have deadlines in early fall for summer op- 1 Bonner Center for Civic & Community Engagement

portunities.

www.tcnj.edu/~bonner/

Start your search at least a semester prior to your targeted

startdateUt i | i ze the AJob and
(pgs.1011) for search tips as well as the following :

LionsLink-TCNJ&s recruitment sy;3
access to job postings and the opportunity to submit to ovel
500, regional, state or national internships from organizatio
interested in recruiting TCNJ students. See Lionskink

T CNJ 6-€ampus Recruitment Program,15)for details

on enrolling.

Career Library Internship directories and three computers
are available among the 500 resources in the Career Librar

Student Employment Systen©pportunities to gain relevant
experience and earn cash existoampus. Check the Student
Employment System www.tcnj.edu/~career/studemp) for
more information.

Networking- Build your network by participating in campus

Make the Most of Your Internship:

91 Be Prompt, enthusiastic and flexible! Demonstrate a str
work ethic.

bng

9 Keep lines of communication open with faculty and you
supervisor. Schedule regular meetings with your supervisor
and set up a time for an evaluation.

{ Interview an executive of the organization. Gain informa
tion on their career path, memberships to professional g
ganizations and major competitors.

=
'

9 Keep a journal of your experience and a record of your
work, achievements, reports and recommendations related
to this experience.

91 Obtain written references2weeks prior to the end date.

organizations, events (Career & Internship Days, Dining Ou
In Professional Styl e), Jolas
& Internship Search St e fp.13)dor more networking

tips.

Employers reported that 53% of their new hires from the
class of 2007 were from their internship programs. |t y .

-NACE Research: 2007 Experiential Education Suryvey
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