School of Culture and Society Curriculum Committee
Checklist for Review of Course Proposals

Course: __________________________________________________________
Date: ______________

Cross-Listed Courses:
If a proposal is cross-listed, it is the responsibility of the department/applicant to make sure that the department in which the course is cross-listed files the appropriate paperwork.

Cover Sheet

Course title – consistent with course approval form


Prerequisites


Course description – clear and fits with course title.


The course goals should be clearly stated on the syllabus and cover sheet.


The cover sheet should specify how course goals relate to broader program (major, liberal learning, etc.) goals.  This is advisable for the syllabus as well.

It’s advisable that the cover sheet provide some kind of justification for why course is at a certain level (100, 200, 300, or 400).

Learning activities (the nature of them, how they meet learning objectives, and whether the activities are appropriate for the course level should be included).

Assessment details – what are the criteria for successful performance? Criteria of evaluation for all assignments should be clearly laid out on the syllabus and cover sheet.  These criteria should be related to the course goals.

Syllabus

Course title – consistent with cover sheet

All courses prerequisites (if any) should be listed on the syllabus. If the course has prerequisite(s), it’s advisable that the cover sheet and syllabus briefly specify how the course builds on knowledge and/or skills acquired from the prerequisite course(s).

The readings and assignments delineated on the syllabus should be commensurate with the level of the course.  Naturally, our committee has made allowances for differences between fields and class sizes. We have not expected as many assignments for classes with enrollments of 28+ as for classes with 15-. We have also made allowances for differences between fields when it comes to readings (e.g., a three page technical piece in (say) linguistics or philosophy may be as time-consuming to master as (say) a three hundred page novel about the Kenyan adventures of tall, bearded Cambridge don). For upper level courses, however, we have generally expected that the readings include significant primary sources, and that the course offer some kind of theoretical framework appropriate to the field (or, in cases of interdisciplinary or multidisciplinary courses, appropriate to the fields in question).

Course purpose & description – clear and provides enough info for students

Learning objectives

It’s advisable that the syllabus include a summary table which lists the course components that make up the final grade with their respective percentages.


Learning activities / course requirements

· clear descriptions of each

· assessment of each

· weight of each (and total weight adds to 100%)


Course schedule
· schedule of readings

· distribution of workload (some sense of what is due and when)

· suggest including a table with the breakdown of grading (rubrics are helpful)


Fit between readings and course description

The syllabus should not say that attendance will be graded. However, attendance is a precondition for participation which can be. If participation is graded, some evaluation criteria should be included.  See link to the College’s attendance policy: http://www.tcnj.edu/~academic/policy/AttendancePolicy.html

It’s advisable that a statement concerning learning disabilities be included on the syllabus.

      Information on students with differing abilities must be included:  See link for additional information:   http://www.tcnj.edu/~wellness/disability/facultyaccomodations.html

Information on the College’s Academic Integrity policy must be included.  Information on the policy is at:  http://www.tcnj.edu/%7Estudlife/judaff/academic.html
Helpful Links:

FERPA Guidelines:  www.tcnj.edu/~njcore/njcore_vi_session_ferpa.doc

Liberal Learning Planning Council:  http://www.tcnj.edu/~liberal

If the department or program wishes to submit the course to the Liberal Learning Program Council, the following information is needed (NOTE:  The Culture and Society Curriculum Committee is not responsible for submitting the request to LLPC):



Liberal Learning Category ________________________



Relevant Liberal Learning program goals


Course learning objectives and connection to Liberal Learning program goals.



Learning activities and how they meet Liberal Learning objectives

Language Across the Curriculum:  Contact Deborah Compte, Modern Languages, at dcompte@TCNJ.EDU
