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IMPORTANT NOTE BEFOREOYU BE Gl

Before copying anything onto a GR or CDRW disc, please be sure you are not violating
copyright laws. Most software companies allow you to make a backup or archive a copy of the
software; however, check your software license agreemespémific details.

Information Technology has also communicated the following warning on the use of duplicating
equipment.

The CDRW drives distributed by Information Technology must not be used to duplicate
copyrighted materials. If TCNJ gains knowledgat a CDRW drive is being used to
duplicate copyrighted materials, it will take action to protect itself which may or may
not be in the interest of the violator. This may include discontinuing services to the
violator and reporting the offense to thoseowhave interest in protecting the
copyrighted material. Persons who violate copyright protection laws may be subject to
criminal and civil actions.
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GETTING TO KNOWie CDBurner

What Is a Data CD?

Unlike a music CD, a data CD is used for data stooagg and cannot be played @home
stereo or car CD player. A data CD can typically hold up to 650 MB of@atablank 74
minute CDR or CD-RW disc, and 700 MB of datana blank 86minute CDR disc.

A data CD can be accessedacomputer that has aBEROM or CD-Recorder drive. A data

CD is ideal for backing up and archiving important files such as spreadsheets, tax records,
and financial data. It is ideal for sharing multimedia presentations, graphics, CAD files,
Internet downloads, Websites, and @amy documents with colleagues.

CDR vs. CDRW
There are two types of recordable media that are toseidateCDs:

1. CD-R discs (CBRecordable)
2. CD-RW discs (CBDReWritable)

Blank CD-R discs or CBRW discsare availableat local computer retailers. Wh choosing
CD-RW disks, it is recommenddo select the high speed even though they are a little more
expensive. The speed refers to the pace in which the data is writing to the CD. It is recommended
to use name brand media such as Imation, Verbatim, M&any, etc. Avoid "nename” media.

When to Use CD-R Discs
CD-ROM and CDRecorder drives can read €@® discs. CBR discs are excellent for
permanent data storage and should be used thiesiata does not need todrase. They are

less expensive p&D than CDRW discs. CD-R uses:

1. Permarently save large project files
2. Permaneny archive or store files

When to Use CD-RW Discs

CD-RW discs can only be used in €®eWritable drives and MultiRead CGROM drives.
Unlike normal CDR's, these CERW's are mde with a special dye that enablbg userto
erase and revrite data to it. Here are some ideas for usingROl discs:

1. Write, erase, rewrite and update large filea@D
2. Createa practice CD or test the contents of a CD befoeaing a permanent @n
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Burning Data Files onto a CD -R/ICD-RW

Roxio Creator Classic

The CD Creator Classias theRoxio component used tissemble and organize files, folders, or
tracks to record to a CDlhe files, folders, or tracks to recorare defined beforeghe CD is
recorced Each type oCD Projectenables the uséo createa specific type of CD. Mata CD
Projectis required tacreatea data CD.

1. Onthedesktop, clickStart, Programs, Roxio Easy Media Creat®y Data, Creator
Classic

2. A Roxio Creator Classi¢ Untitled window appears.

@Roxio Creator Classic - Untitled B=)e
File Edit View Tools Help
Projects S Select Source
= = Az [
uﬁ/‘ Data Disc : a = @ % ke
- Falders Name & Sizer Info Modified
%, Multimedia Dise ] |5 Student [a] B calculations. s 14.77KE  Microsoft Excel Works,., 07/19/01 14:51:
&) Bootable Disc D 2@55 i « B Charts.ds 1716 KB  Microsoft Excel Works. . 07/19{01 14:54:
e D Access . B Editing Complete s 34.80KB  Microsoft Excel Works,.. 07/02{01 10:18:
D Aaress &) Editing. s 14.30 KB Microsoft Excel works. .. 07/19(01 14:50:
Other Tasks S |5) Access IT CC : =
o) Escelt I):LI] Formatting Complete.xls 33,84 KB Microsoft Excel Works. .. 07/02{01 10:27:
l&’l D Extra DiscCreator o Exeel1-CC B Formatting, xls 15.25K8  Microsoft Excel Works,.. D7/19/01 14:52:
[ Exeel T IE_] Formulas Complete.xls 30,98 KB Microsoft Excel Waorks, ., 07/10f01 09:17:
@ Backup Projects [ Excel IT CC B Functions Complete.xls  31.46KB  Microsoft Excel Works. ., 07/10/01 09:18:
® ) ® (£ Intro ko Comput i i 17
D_-F'I Burn From Disc Image File [ (5 Intro to Computers IE_] Multisheet Workbook.xls 18,11 KB Microsoft Excel Works. .. 07[19/01 15:17:
2 Mail Merge 1 page Display.xs 20.49KE  Microsoft Excal Works... 07/19/01 14:56:1 ]
,:“_2‘)9:3' Disc and Device Utility () Tables [l ]
— : D Word! 0:00 - P
el Make a Disc Label [ Word I CC
-
[ ward 1 0 itemis) selected
= Word I CC ]

Data Disc Project

060531_1453 X & [E Bum

/ ) 060531_1453 Name Size Type Madified

DefaultProject Name

< 4

é roxi Disc Size; 80 min (703 ME) | v | |
0 Estimated Project Size: 1,03 MB on 1 disc(s) - (Estimated Free Space: 701,97 MB)

3. Highlight theDefaultProject Namen the Data Disc Projecfield to change the name.
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4. Locate your files aBelectSource. Scroll to locatehefolders.(i.e. A\, H:\, etc.)

@ Roxio Creator Classic - Untitled

File Edit Miew Taools Help

Projects & Select Source
5 = = 44 -Student|Fxcel 1 Az [l
uir‘ Data Disc £ Eal @ @ D =
=~ Falders Name = Size Info Modified
&) f
%’ Multimedia Disc = _& My Computer :l IE_] Calculations, xls 14,77 KB Microsoft Excel Works,,, 0771901 14:51:4
jo) [ Contral Panel B charts s 17.16KE  Microsoft Excel Works.., 07/19{01 14:54:5
o ) My Documents B8] Editing Complete s 34,80 KB Microsoft Excel Works... 07/02/01 10:18:
3 shared Documents B Editing.xls 14.30KE  Microsoft Excel Works... 07/19/01 14:50:3
r Tasks o g Local Disk () . N
J P IE_] Farmatting Complete.xls  33.84 KB Microsoft Excel Works,,, 07/02/01 10:27;
Select Source " D Extra Disc Creator E1 5 Bancroft on Tenjl4iolt|Users () B Farmatting s 1B.25KE  Microsoft Excel Works.., 07/19j01 14521
Bl [ & -Student IE_] Formulas Complete.xls 30,98 KB Microsoft Excel Works,,, 0771001 09:17:
Backup Projects |0 Access T B3] Functions Complete xls  31.46 KB Microsoft Excel Works. .. 07/10/01 09:15:
BN e Biss Imemo ) Access TCC 'Zﬂ Multisheet Workbook. s 18.11 KB Microsoft Excel Works.., 0771901 15:17:4
_ ) Access II B Page Display s 20.49KB  Microsoft Excel Works.., 07/19/01 14:56:
| Disc and Davice Utility 15 Aceess T CC El| Tv]
|5 Excel1 0:00 - B
Make a Disc Label |5 Excel I-CC '
[ Exeel 11 0 itemis) selected
[l i~ Excel 11 CC :l

Data Disc Project

Spring 2006 4 ENE] Burn

<) spring 2006 Name Size Type Madified
< >
A roxi |
o] Estimated Project Size: 1.03MB on 1 disc(s) - (Estimated Free Space: 701,97 ME)

5. Highlight files and clickAdd button toadd to Project. (Or, click and drag highlighted
files to Project.)

@Roxio Creator Classic - Untitled

File Edit Miew Tools Help

Projects S Select Source

— = = Az [l
le’l Data Disc 8 el @ D = -

= Folders Mame = Size Info Maodified

By . A
%’ Multimedia Disc = [’_@ Deskkop Eﬂ Calculations, xls 14,77 KB Microsoft Excel Works. ., 07/19[01 14:51:4
,Ez‘- Bootable Disc = _‘1 My Computer Ei_l] Charts,xls 1716 KB Microsoft Excel Works,,, 07/19/01 14:54:5
= (3 contral Panel =] Editing Complete. xls 34.80KE  Microsoft Excel Works. .. 07/02/01 10:18:
Other Task I My Documents ] Editing. s 14.30KE  Microsoft Excel Warks, .. 07/19/01 14:50:7

er Tasks o
= fharFS_D;(E'CJ“;E”tS @ Formatting Complete.xls 33,84 KB Microsoft Excel Warks, ., 07[02/01 10:27:

— ] & ocal List H
[5) CD Extra Disc Creator 3 fudio €D (D) El_l] Formatting. xls 15,25 KB Microsoft Excel Warks, ., 07/19/01 14:52:4

- § = _‘ﬁ Bancraft on Tenj1 4ol Users' (H:) E_I] Formulas Complete . xds 30,95 KB Microsoft Excel Woarks, .. 07/10/01 09:17:
‘@ Backup Projects = [ A -Student 1 Functions Complete.xls 31,46 KB Microsoft Excel Works. .. 07/10/01 09:15:

18,11 KB Microsoft Excel Works,,, 07/19/01 15:17:4

|5 Access I

0

—2 Burn From Disc Image File

E’[_ [ Access 1 CC ] Page Display xls 049K Microsoft Excel Works. . 07/19/01 14:56:17

C;;%" Disc and Device Utility |5) Arcess IT [«] [

- . |5 Aecess ITCC 0:00 - P
Make a Disc Label |5 Exeel 1
|5 Exeel I-CC :l Qitem(s; selected  Total Size: 210,71 KB add
F == Frral 1T
Data Disc Project |
Spring 2006 B 2RME @ Bun
#2) Spring 2006 Narne Size Type Modified

@Calculat\ons.x\s 16KE  Microsoft ...  7/19/2001 2:51:40 FM
IE|J(:hart‘a.xls 18KB  Microsoft ... 7/19/2001 2:54:54 FM
B Editing.xls 15KB  Microsoft...  7/19/2001 2:50:22 PM
EEditing Complete.xls IFKB Microsoft...  7/2/2001 10:18:02 &M
@Formatt\ng.x\s 16KE  Microsoft ... 7/19/2001 2:52:42 P
EFormatting Complete xls J6KE  Microsoft ...  7/2/2001 10:27:04 &M
EFormulas Complete.xls 33KB  Microsoft ...  7£10/2001 9:17:30 &AM
EFunctions Cormplete.xls 33KB  Microsoft ...  7/10/2001 9:18:10 &AM
Emuttisheet Workbook xls 19KB  Microsoft ... 7/19/2001 3:17:42 Fhd
< b

6 roxio Disc Sizei [30 min (705 Me) | v | lEstimated ProjectSize: 1,28 MB on 1 disc(s) - (Estimated Free Space: 701,72 ME)
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6. Click theBurn button to begin burning the CD

@Roxio Creator Classic - Untitled

File Edit Wiew Tools Help

Projects a Select Source
— = iy =g
le) Data Disc E D cj D @ LA
= Folders MName & Size Info Modified
5 . .
%‘ Multimedia Dise = w Desktop IE_] Calculations. xls 14,77 KB Microsoft Excel Works, ., 07/159/01 14:51;
,'_E:l Bootable Disc = _J My Cornputer IZ_I] Charts. xls 17.16 KB Microsoft Excel Works. .. 07j19/01 14:54:
= (3 Control Panel B Editing Complete.xls 34,80 KB Micrasaft Excel Warks, .. 07/02/01 10: 15
OthorTack D M':f DOJUmB”tS ) Editing. s 1430KB  Microsoft Excel warks... 07/18/01 14:50;
erTasks ES
Jf aer.D;(ccun;ents @_] Formatting Complete.xls  33.84 KB Microsoft Excel Works, ., 07j02/01 10:27:
_ ] g Local Disk {C:
lé) D Extra Disc Creator 3 Audio <0 D) ] Formatting, xls 15.25K8  Microsoft Excel Works,.. 07/19/01 14:52;
- = z Bancroft on Tenj 14\ Vol 1Users' (H) IZ_I] Formulas Complete. xls 30.93 KB Microsaft Excel Works. .. 07/10/01 09:17:
é:) Backup Projects = [ A -Student B Functions Complete xls 31,46 KB Microsoft Excel Works, ., 07/10/01 09:18:
|:._.(F:| Burn From Disc Image File [£3) Access I IE_] Mulrisheet Workbook.xls 18,11 KB Microsoft Excel Wworks. .. 07j19/01 15:17:
= |C5) Access TCC 1) page Display. xls 20.49 KB Microsoft Excel Works, ., 07/19/01 14:56: :l
C:g;g' Disc and Device Utility [£3) Access I [« ]
- [ Access I CC 0:00 - R
el Make a Disc Label [ Excel1
-
[C3) Excel I-CC 1 item(s) selecked  Tatal Size: 14.77 KB
# (7= Pl TT :l

Data Disc Project

Spring 2006 9 %

43 Spring 2006

Burm the project to disc S Iz Modified

16KB  Microsoft...  7/18/2001 2:51:40 PM
18KB Microsoft...  7/19/2001 2:54:54 PM
15KB  Microsoft... 7/19/2001 2:30:22 FM

EiFditing Camplete.xls 37KB Microsoft... 7/2/2001 10:18:02 Ak
EFor matting.xls 16KB  Microsoft... 7/18/2001 2:52:48 PM
Burn EFor matting Complete.xls J6KE Microsoft... 7/2/2001 10:27:04 A
l’—_‘|_1FDrmuIas Complete.xls 33KE Microsoft ... 71072001 9:17:30 &AM
Eirunctions Camplete.xls 33KBE Microsoft... F/10/2001 9:18:10 AM
Erultisheat Warkbodk.xls 19KE  Microsoft... 7/19/2001 2:17:42 PM
< b4
H isc Size: 20 min (703 ME; I
(5 roxio isc Size: 00 min (703 ME) [ | Estimated Project Size: 1,28 MB on 1 disc(s) - (Estimated Free Space: 701,72 ME)

7. Click OK, to begin the burn process.

Roxio Creator Classic - Burn Setup

W |:| D: HL-DT-ST CORW,/DY¥D GCC4482 - E107
Single session CO-RYW high speed, "040805_1622", { Appendable ) (1 CD-RW hi...

Save disc image file

Help Ik Cancel
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Hoxio Creator Classic - Progress Information

D: HL-DT-ST CDRW,/D¥D GCC4482 - E107 Estimated time remaining: 2 min.

Disc 1 of 1 42%

Current Task: Closing session (0%:)

i”lose this dialog box when finished successfully: Create a Label... Cancel

8. Once the burn process has been completed the window will change to indicate this.

Roxio Creator Classic - Progress Information

D: HL-DT-ST CDRW/D¥D GCC4482 - E107

Disc 1 of 1 100%0
Completed
i_lose this dialog box when finished successFully: Create aLabel... Close

9. The files are now saved on the @Dd may be accessed on another computéck @n
the drive inSelect Sourcedo view.

@Roxio Creator Classic - Untitled Bi=¢

Eile Edit Miew Tools Help
Projects S Select Source
19 oo 5 &8 D e @® [0

7 Falders File Wiews Track View
£ . L
%‘ el Bl = [E} Deskkop Mame = Size Info Madified
5) Bootable Disc =] i& E‘::Ccﬂmtputle; | B Caloulations «ls 1477KB  Microsoft Excel Works.., 07/19/01 14:51:4
= ontrol Fane B charts.xls 17.16 KB Microsoft Excel Works... 07/19/01 14:54:5
[ My Documents ) Editing Complete.xls 34.80KE  Microsoft Excel Works... 07/02/01 1018
Other Tasks Shared Dn L
o =
g Lo:;rDisl?E:CLI?;Bn s El_l] Editing. xls 14,30 KB Microsoft Excel Works... 07/19/01 14:50:3
é) CD Extra Disc Creatar \:) Spring 2006 (D:) @_] Formatting Complete.xls 33,84 KB Micrasoft Excel Works... 07/02f01 10027
o) " ) 1 5 Bancraft on 'Tenjl4ivaltiUsers' (H:) E‘_l] Formatting, s 15.25KE Microsoft Excel Works.., D7/19/01 1415214
=F BeEiu Press = (5 & -Student @_] Formulas Complete, xls 30,98 KB Microsoft Excel Works.., 07/10/01 09:17:
Q’ré) Burn From Disc Image File [5) Access 1 E‘_I] Functions Complete.xls 31,46 KB Microsoft Excel Warks... 07/10/01 09:18:

— | Arcess TCC [@w. ltishest wintkhnok.xls 1811 KR Micrnsoft Fecel Warks... 07119001 15:1 -<:|
C:.?' Disc and Device Utility [ Aecess 1T | [ Tw]
— |5 Access ITCC 0:00 - P

./] Make a Disc Label [ Excel I
|5 Excel I-CC Oitern{s) selected
I+ (== Fvrel T ]
Data Disc Project
Spring 2006 Fx “EE 6 sum
@ Spring 2006 Marne Size Type Modified
lz_l]calculatlons.xls 16KB  Microsoft ... 7/19/2001 2:51:40 PM
E‘_’]Charts.xls 18KE  Microsoft ... 7/19/2001 2:54:54 P
EEditing.xls 15kB  Microsoft ... 7/19/2001 2:50:22 PM
EEditing Complete.xls 37KB Microsoft ... F/2/2001 10:18:02 AM
EFarmatting.xls 16KkB  Microsoft ... 7/19/2001 2:52 48 PM
HFormatting Complete.xls 36KE  Microsoft ... 7/2/2001 10:27:04 AM
HFormulas Complete.xls 33KE Microsoft ... 7102001 9:17:30 AM
EFunctions Complete xlz 33KB Microsoft ... F/10/2001 9:18:10 AM
E‘_’]Multisheet ilorkbook, xls 19kB  Microsoft ... 7/19/2001 3:17:42 PM
< b4
; pise sise |
érOXIO el min( Ed Estimated Project Size: 1,28 MB an 1 disc(s) - (Estimated Free Space: 701,72 ME)
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Drag To Disc
TheDrag to Discfeature enables the user to easily burn data files onto a CD.
1. On the desktop, clicktart, Programs, Rwio Easy Media Creato®, Data, DragToDisc

2. The Drag to Disc window appears

[ 5
DragtoDisc 7 =

| Tl [

(D:)
3. If the Drag to Disc window does not appedick on theDragToDiscicon on the System
Tray. (Lower right, by time)

DragToDiscicon

4. Doubleclick onMy Computeron the Desktop to tmate the files to burn.
a. Change th&/iewto organize the files.
b. Click Viewand select desired viewi(es, Icons, List, Detailp
5. Insert a blank CER or CD-RW into the disc drive.
6. Highlight the files to burn.
a. To highlight a blockof files
i. Click on the fist file
ii. Press thé&hift key
iii. Move to the last file to include and click again
b. To highlight nonadjacent files
I. Click on the first file

ii. Press th&€ontrol key while clicking on files tdnighlight
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7. Right click and drag the highlighted files to the DragToDiscedw.
8. Roxio will prepare the CD for burning.
9. Tochange settings to use the disc on other computers

a. Right click on the DragToDisc window and select Settings

b. At Eject Settings, add a checkmarkdse the disc on other computers or
devices

Use the disc on other /

computers or devices

c. Click OK.
10.To gect the completed disc
a. Right click on DragToDisc window

b. Select Eject Disc
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