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 IMPORTANT NOTE BEFORE YOU BEGIN³  
 

 

Before copying anything onto a CD-R or CD-RW disc, please be sure you are not violating 

copyright laws. Most software companies allow you to make a backup or archive a copy of the 

software; however, check your software license agreement for specific details.  

Information Technology has also communicated the following warning on the use of duplicating 

equipment.  

The CDRW drives distributed by Information Technology must not be used to duplicate 

copyrighted materials.  If TCNJ gains knowledge that a CDRW drive is being used to 

duplicate copyrighted materials, it will take action to protect itself which may or may 

not be in the interest of the violator. This may include discontinuing services to the 

violator and reporting the offense to those who have interest in protecting the 

copyrighted material. Persons who violate copyright protection laws may be subject to 

criminal and civil actions.  
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GETTING TO KNOW the  CD Burner  

What Is a Data CD?  

Unlike a music CD, a data CD is used for data storage only and cannot be played on a home 

stereo or car CD player. A data CD can typically hold up to 650 MB of data on a blank 74-

minute CD-R or CD-RW disc, and 700 MB of data on a blank 80-minute CD-R disc.  

A data CD can be accessed on a computer that has a CD-ROM or CD-Recorder drive. A data 

CD is ideal for backing up and archiving important files such as spreadsheets, tax records, 

and financial data.  It is ideal for sharing multimedia presentations, graphics, CAD files, 

Internet downloads, Websites, and company documents with colleagues.  

 

CD-R vs. CD-RW  

There are two types of recordable media that are used to create CDs:  

1. CD-R discs (CD-Recordable)  

2. CD-RW discs (CD-ReWritable)  

 

Blank CD-R discs or CD-RW discs are available at local computer retailers.  When choosing 

CD-RW disks, it is recommended to select the high speed even though they are a little more 

expensive. The speed refers to the pace in which the data is writing to the CD. It is recommended 

to use name brand media such as Imation, Verbatim, Maxell, Sony, etc. Avoid "no-name" media.  

 

When to Use CD-R Discs  

CD-ROM and CD-Recorder drives can read CD-R discs. CD-R discs are excellent for 

permanent data storage and should be used when the data does not need to be erased. They are 

less expensive per CD than CD-RW discs.  CD-R uses:  

1. Permanently save large project files 

2. Permanently archive or store files 

 

When to Use CD-RW Discs  

CD-RW discs can only be used in CD-ReWritable drives and MultiRead CD-ROM drives. 

Unlike normal CD-R's, these CD-RW's are made with a special dye that enables the user to 

erase and re-write data to it.  Here are some ideas for using CD-RW discs:  

1. Write, erase, rewrite and update large files on a CD 

2. Create a practice CD or test the contents of a CD before creating a permanent one  
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Burning Data Files onto a CD -R/CD-RW 

Roxio Creator Classic  

The CD Creator Classic is the Roxio component used to assemble and organize files, folders, or 

tracks to record to a CD. The files, folders, or tracks to record are defined before the CD is 

recorded. Each type of CD Project enables the user to create a specific type of CD.  A Data CD 

Project is required to create a data CD.  

1. On the desktop, click Start, Programs, Roxio Easy Media Creator 9, Data, Creator 

Classic.     

2. A Roxio Creator Classic ï Untitled window appears. 

 

 
 

3. Highlight the Default Project Name in the Data Disc Project field to change the name.   

 

Default Project Name 
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4. Locate your files at Select Source.  Scroll to locate the folders. (i.e. A:\, H:\, etc.) 

 

 
 

5. Highlight files and click Add button to add to Project.  (Or, click and drag highlighted 

files to Project.)  

 

 

Select Source 
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6. Click the Burn  button to begin burning the CD 

 

 
 

7. Click OK , to begin the burn process.  

 

 
 

 

 

Burn 
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8. Once the burn process has been completed the window will change to indicate this.  

 

9. The files are now saved on the CD and may be accessed on another computer.  Click on 

the drive in Select Source to view. 
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Drag  To Disc 

The Drag to Disc feature enables the user to easily burn data files onto a CD. 

1. On the desktop, click Start, Programs, Roxio Easy Media Creator 9, Data, DragToDisc.     

2. The Drag to Disc window appears 

 

 
 

3. If the Drag to Disc window does not appear, click on the DragToDisc icon on the System 

Tray. (Lower right, by time) 

 

 
 

 

 
4. Double-click on My Computer on the Desktop to locate the files to burn.  

a. Change the View to organize the files. 

b. Click View and select desired view (Tiles, Icons, List, Details) 

5. Insert a blank CD-R or CD-RW into the disc drive.   

6. Highlight the files to burn. 

a. To highlight a block of files  

i. Click on the first file 

ii.  Press the Shift  key 

iii.  Move to the last file to include and click again 

b. To highlight non-adjacent files 

i. Click on the first file 

ii.  Press the Control key while clicking on files to highlight 

DragToDisc icon  
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7. Right click and drag the highlighted files to the DragToDisc window. 

8. Roxio will prepare the CD for burning. 

9. To change settings to use the disc on other computers 

a. Right click on the DragToDisc window and select Settings 

b. At Eject Settings, add a checkmark at: Use the disc on other computers or 

devices 

 

c. Click OK. 

10. To eject the completed disc  

a. Right click on DragToDisc window 

b. Select Eject Disc 

Use the disc on other 
computers or devices 


