How to view your transcripts using PAWS:

1. Log in to PAWS and click on “Student Center”.
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2. Click on the “My Academics” link.
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To view an unofficial transcript:

3. Click on “View my unofficial transcript”.
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4. Under “Report type”, select “Unofficial transcript” from the drop-down menu and then click the “view
report” button. Please be patient as the transcript may take a few minutes to load.
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* Note: Your unofficial transcript is for personal/internal use only. Most outside employers/institutions
will require an official transcript (see below).

To view an official transcript:

3. Click on “Request official transcript”.
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4. To have the transcript sent as soon as possible, select “immediate processing” from the drop-down
menu. Alternatively, you can have the transcript delayed until your degree is awarded (select “degree
confer date”) or until your grades for the current semester have been posted (select “grade posting”).
Your official transcript can be sent directly to the person that requested it or to your home address. Fill
in the correct and complete address in the space provided. Click submit when you are finished.
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