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IMPORTANT INFORMATION ABOUT OPTIONAL PRACTICAL
TRAINING

If you would like to get work experience in your major field of study this summer or after you
complete your studies this spring, you should apply for Optional Practical Training
employment authorization from U.S. Citizenship and Immigration Services (USCIS) early!
YOU DO NOT HAVE TO HAVE A JOB OFFER TO APPLY FOR OPT!

AFTER-COMPLETION OF STUDIES OPT

BYLAW, YOU MUST APPLY FOR AFTER-COMPLETION OF STUDIES OPT BEFORE
YOU COMPLETE YOUR PROGRAM OFSTUDY!

If you have travel plans after school ends, your OPT must be authorized by USCIS
BEFORE you leave the country. We are unable to endorse your Form I-20 for reentry until
your EAD card is issued. You will need your EAD Card, endorsed 1-20 and a letter from an
employer to return to the U.S.

Apply for OPT now if you want to travel or start working soon after the semester ends.
USCIS may take two months to process your OPT application during heavy application
periods.

WHAT YOU NEED TO KNOW ABOUT F-1 OPTIONAL PRACTICAL
TRAINING EMPLOYMENT AUTHORIZATION:

| WHAT IS IT? |

Optional Practical Training (OPT) is off-campus employment authorization that lets F-1 students get
work experience in their major field of study. The amount of work you are permitted is a maximum of
12 months of full-time employment for each educational level you pursue in the U.S. You can use it dur-
ing or after your studies. You can work for any employer, anywhere in the country.

Think of it as an OPT bank account! In that account are 12 months of full-time optional practical
training for each level of education you pursue. Let’s say you’d like to work full-time for three months
after your sophomore (second) year. That’s a three-month withdrawal of full-time employment, leaving
you 9 months left to spend during your bachelor’s degree. During your junior year, you decide to work
part-time (less than 20 hours a week) for two semesters or nine months. Since part-time employment
counts at halfthe full-time rate, you’ve made a withdrawal of four and a half months of full-time
employment. This leaves you with four and a half months of full-time employment still in your account
to use after you graduate.

If you decide to spend all of your OPT after you complete your degree, you must request all of it at once,
that is the full year. You cannot use it in pieces.



09-637-5128

:609-771-2576

.edu

The College of New Jersey
APPLICATION FOR OPTIONAL PRACTICAL TRAINING

HOW CAN IT BE USED?

e  While school is in session — part-time employment only

e After completion of all course requirements for a bachelor’s, master’s or doctoral
degree, excluding the thesis or equivalent — part or full-time employment

e After completion of ALL requirements for the course of study — full-time employment only

HOW CAN YOU QUALIFY FOR IT?

1. You must have been enrolled full-time for at least one academic year.

2. You must be able to describe how the type of work you are seeking directly
relates to your major. You do not have to have a job offer to apply for OPT.
If you are applying for before completion of studies OPT, however, it is wise
that you be as sure as possible of a job so that you don’t waste any of your
OPT “account.”

3. You may apply for after-completion of studies OPT up to four months
before your requested employment start date, but you cannot apply if it
is less than two weeks away!

4. You cannot already have used 12 months of full-time Curricular
Practical Training

HOW DO YOU APPLY?

Download the APPLICATION FOR F-1 OPT EMPLOYMENT AUTHORIZATION (page 4-6 of
this form), fill it out and return it to us. When you return it, we will review your application to
make sure that you qualify. If we agree that you do, we will issue a new Form [-20 recom-
mending your OPT which you must come in to sign. After you sign it, we will send your ap-
plication to USCIS for processing of your work authorization.

HOW LONG DOESIT TAKE?

After you return your application to the Academic Services Office, plan that it will take about
two months for your EAD (Employment Authorization Document) to be returned to us from
USCIS. It could take less or more depending on their workload. Unfortunately, there is no
way to make the process go faster.

It’s important to take USCIS processing time into consideration when planning the date
you want to start working! YOU CANNOT BEGIN TO WORK UNTIL YOU HAVE YOUR
EAD CARD!
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WHATIFIWANT TO TRAVEL BEFORE STARTING AFTER/
COMPLETION OF STUDIES OPT?

Contact your international student advisor before making any travel plans if your OPT is still
pending USCIS authorization. You are required to have your employment authorized and a
job to which you are returning.

HOW CAN I EXTEND MY OPT?

You can extend Before-completion of studies by filing another application. You may not con-
tinue to work until it has been authorized by USCIS.

After-completion OPT cannot be extended. You must apply for the full amount of time re-
maining in your 12-month bank account. You will, however, be entitled to another 12-month
period of OPT if you go on to a higher level of study.

WHAT HAPPENS AFTER THE COMPLETION OF MY OPT?

Immigration regulations state that, “Authorization to engage in optional practical training
employment is automatically terminated when the student transfers to another school or be-
ings student at another educational level.” Therefore, you should not continue your U.S. stud-
ies until after your OPT has ended.

YOU CANNOT START WORKING UNTIL USCIS AUTHORIZES YOUR EMPLOYMENT
AND YOU HAVE YOUR EAD CARD!
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COMPLETE THE ATTACHED APPLICATION FORMS:

OPT Request Form:

Item #1: Personal and Program Information. Please note that your program
completion date may not be less than two weeks away. This is because, your
application must be “date stamped” or “receipted” at the Vermont Service
Center before your program completion date. It takes at least a week for this
to happen after it is received there.

Item #2: Indicate what type of OPT you are applying for and the dates you
want to work. Tell us how much of your 12-month OPT benefit you have al-
ready used for this program, if any.

Item #3: Describe how your proposed employment for practical training is
directly related to your major and appropriate for your level of education.
Take time to do this carefully. Do not say that you are seeking an entry-level
job in your major. Your description must clearly explain to an Immigration
Officer what you expect to DO on the job you are seeking. Do not use any
abbreviations or acronyms in your description.

Form I-765: APPLICATION FOR EMPLOYMENT AUTHORIZATION
- Complete Items #1—15
(If you cannot access this link, go to http://www.uscis.gov/portal/site/uscis— click on
“Immigration Forms” and download Form I—7635.)

Item #3: Address: Enter the address of our office so that we may track your
request.

Attn: Beverly Kalinowski, Asst. Dean
The College of New Jersey
The Office of International and Off-Campus Programs and Summer School
Green hall, Room 111
P.O. Box 7718
Ewing, NJ 08628

Item #10 — A-Number or I-94 Number: Put your [-94 number unless USCIS
has previously assigned you an alien registration number.

Item #11 — If you have ever applied for hardship or optional practical training
employment before, answer yes, where and when you applied, whether it
was granted or denied and attach a photocopy of any EAD card issued for it

YOUR CERTIFICATION—Sign, put your telephone number and the date.
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EMPLOYMENT AUTHORIZATION

ATTACH THE FOLLOWING DOCUMENTS TO YOUR APPLICATION:

e Two “Green Card” Type Photographs. DO NOT CUT THE PHOTOS
DOWN. Lightly print your name on the back of each photo in pencil.

e Form I-20. Photocopies of all previous Forms [-20 issued by us and other
schools you have attended

e Form I-765: APPLICATION FOR EMPLOYMENT AUTHORIZATION
(If you cannot access this link, go to http://www.uscis.gov/portal/site/uscis— click on
“Immigration Forms” and download Form [—7635.)

e Photocopy of any previous EAD Card(s).

e Photocopy of Form I-94 (both sides)

e Photocopies of your passport identification pages, and visa.

e  $340 Fee in the form of a check or money order. Make it payable to USCIS or

U.S. Citizenship and Immigration Services. If you are using a personal check,
it must have your name and address on it.

INFORMATION ABOUT THE APPLICATION PROCESSING:

1. If we determine that you qualify for Optional Practical Training Employment
authorization, we will issue you a new Form I-20 with our recommendation on it. You will
need to complete the Form I-765.

2. Afteryou have completed the USCIS Form I-765, you will need to make an appoint-
ment with Beverly Kalinowski (bkalinow @tcnj.edu) to review and mail your application
through certified mail.

3. USCIS will communicate with you about your application. If your application is ap-
proved, the Employment Authorization Document (EAD) will be sent to you;

4. You cannot begin working until you have received your EAD Card.
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OPTIONAL PRACTICAL TRAINING REQUEST FORM:

1. PERSONAL AND PROGRAM INFORMATION

Name: Date:
Last First

Local Address:

Phone: Fax: E-mail:

SEVIS ID # College

Degree Program Major

Expected Date of Completion of Studies:
(Your completion date may not be less than two weeks away)

2. WHAT KIND OF OPT ARE YOU APPLYING FOR?
[ ] Before Completion of Studies:

[ ] Full-time. Only Available during vacation periods or if you have completed all of
your coursework except for comprehensives, thesis, or dissertation.

Starting on and ending

[ ] Part-time. (Less than 20 hours a week)
Starting on and ending

[ ] After Completion of Studies:

Starting Your start date could be as early as the expected
date of completion of studies you put above, or any other date within the 60-day pe-
riod following it.

Ending You must apply for all of the 12-month benefit

you have remaining for this program of study.

[ ] How much of your 12-month OPT benefit for this program have you used, if any?

3. DESCRIBE YOUR PROPOSED EMPLOYMENT AND EXPLAIN HOW IT RELATES TO
YOUR MAJOR (Do not say that you are “seeking an entry level position that is appropriate

for your skills and experience!”):
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