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TCNJ Quick Facts
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 The College of New Jersey is a  public 

residential college focusing on the 

undergraduate experience 

 We currently enroll ~6200 Undergraduate 

students and ~750 Graduate and 

Professional Studies students

 The College is approximately 5 miles 

from Trenton, the state capital, 10 miles 

from Princeton, and one hour from both 

Philadelphia and New York



Our Environment
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 The College of New Jersey 

began implementing Campus 

Solutions in 8.9. With the 

release of 9.0 we began an 

upgrade of our live modules 

and completed 

implementation in 2009 using 

many of the new 9.0 features, 

including the XML transcript 

and Advisement report.   



Overview
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 This presentation is a step by step view on 

how the functional team adjusted the delivered 

XML transcript template to meet the 

institutional needs, without using our limited 

technical resources.  



Agenda/Contents
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 Download the templates

 Change P1 to Landscape

 Change Header

 Relocate Mailing Address

 Change ‘Subplan’ to ‘Concentration’

 Remove excess spacing

 Remove external GPA data



The Delivered 
Transcript
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Download the Template
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This can help to divide up sections of a 

longer or more complex presentation

 Template: Portrait or Landscape

 Open: Reporting Tools>XML Publisher > 

Setup > Report Definition

 Search: SSR_TSRPT

 Select Template tab and page layout (P or L)

 Download



Download the Template 
Pageview
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This can help to divide up sections of a 

longer or more complex presentation



Download the Subtemplate
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This can help to divide up sections of a 

longer or more complex presentation

 Subtemplate

 Open: Reporting Tools>XML Publisher > 

Setup > Content Library

 Search: SSR_TSRPT_STMPLT 

 Download



Download the 
Subtemplate Pageview
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This can help to divide up sections of a 

longer or more complex presentation



XML Ready in Word
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This can help to divide up sections of a 

longer or more complex presentation



Verify page setup
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This can help to divide up sections of a 

longer or more complex presentation



Change logo
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This can help to divide up sections of a 

longer or more complex presentation
Highlight ORACLE logo and replace with your own, or in our case we 

removed is as the SafeScript paper included it.



Emphasize headers
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This can help to divide up sections of a 

longer or more complex presentation

 Select the fields you want to stand out, highlight them and change 

font to boldface. We chose the Program headers and headers for 

each term‟s courses.
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This can help to divide up sections of a 

longer or more complex presentation

Fixing Delivered Errors

 Note the location of  the Program Date & Plan Date
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This can help to divide up sections of a 

longer or more complex presentation

Fixing Delivered Errors

 Copy „Plan Date‟ to left cell 

 Copy „Transcript Descr‟ to middle cell

 Insert new line for “Plan Descr Plan Type” 



Send to location  
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This can help to divide up sections of a 

longer or more complex presentation



Send to location  
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This can help to divide up sections of a 

longer or more complex presentation



Send to location 
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This can help to divide up sections of a 

longer or more complex presentation

 We Needed to: 

 Line up the address for window 

envelope

 Prevent any transcript data displaying in 

the window

 Emphasize the  ‘Send to:’

 Decide if left or right side of page



The changes – Left side
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This can help to divide up sections of a 

longer or more complex presentation

 To adjust this open the subtemplate and scroll to the „Send To:‟ area

 Add some (3 for our use) blank lines above „Send to:‟ to reposition the 

window better and Boldface the header for emphasis



Right Window version
22

This can help to divide up sections of a 

longer or more complex presentation

 The extra blank lines are not needed as there is no printing on 

the right side in the header

 Line up the „Send to: with the 3” marker on the ruler using 

table column margins, not tabs, and the address box with the 4” 

marker to fit a standard #10 envelope



Subplan to specialization
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This can help to divide up sections of a 

longer or more complex presentation

 For the Academic History the setup table descriptions are 

used but for the Degrees Awarded „Sub-Plan‟ is part of  the 

Subtemplate.
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This can help to divide up sections of a 

longer or more complex presentation

 Do not try to highlight fields to type over – the whole section 

will disappear

 Backspace to erase words and spaces

 If  I do not know what it means I leave it alone

TIPS



Too Much Blank Space
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This can help to divide up sections of a 

longer or more complex presentation

 We have all complained the transcript has too many blank 

lines 

 This increase our paper costs and can be removed



26

This can help to divide up sections of a 

longer or more complex presentation

 Go to where you want to reduce the space and using the backspace, 

move the characters closer together

 We backspaced End If  to next to Record and Begin Term Data to the 

same line as End HENR data

Back out Blank Space
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This can help to divide up sections of a 

longer or more complex presentation

 Are the duplicate headers for Attempted, Earned, Points necessary?

 Can the reader figure out what the GPA Units are without the header?

 If  you want to tighten this up then remove them – just be careful.

Attempted, earned, etc.



28

This can help to divide up sections of a 

longer or more complex presentation
 Be sure you have the right row – there are several places with the same Header 

line, such as Transfer and Test totals.

 Highlight the line in the grid and delete, and while you are at it, align the 

columns

Removing the HEader
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This can help to divide up sections of a 

longer or more complex presentation

View without header
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This can help to divide up sections of a 

longer or more complex presentation

 The delivered XML

 The delivered output with all GPA lines

Remove External GPA
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This can help to divide up sections of a 

longer or more complex presentation

 Simply delete the appropriate rows from the table 

 The resulting changes

Remove External GPA



Save the templates
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This can help to divide up sections of a 

longer or more complex presentation

Always SAVE AS Rich Text Format 

Change the File name – add a date 



Steps to upload
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This can help to divide up sections of a 

longer or more complex presentation

Find the correct template 

Insert a new row

Adjust Effective Date if needed

Click Upload and Browse for new RTF

Change Status to Active



Uploading new template
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This can help to divide up sections of a 

longer or more complex presentation



Updated report definition
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This can help to divide up sections of a 

longer or more complex presentation



Updated content library
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This can help to divide up sections of a 

longer or more complex presentation



The Final Transcript
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This can help to divide up sections of a 

longer or more complex presentation



Questions?
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Contacts
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 Libby Alcaro

 Assistant Director for SA Operations

 Records & Registration 

 The College of New Jersey

 E-mail:  alcaro@tcnj.edu

 Anne Brodie

 Senior Consultant, Student Records & Academic Advisement

 CedarCrestone Inc.

 E-mail: Anne.Brodie@CedarCrestone.com



This presentation and all Alliance 

2010 presentations are available for 

download from the Conference Site

Presentations from previous meetings are also available


