
Using Interactive Microsoft Word Form Fields in 
2004 Program Planners 
Once you download the program planner you can fill in the appropriate 
information and save the Web Copy* of the program planner on your 
PC.  
 
Instructions for unlocking drop-down menus: 
 
1. On the command line, click on "View" and choose 
"Toolbars". Then select "Form".  

 
 



2. A new toolbar will appear with a lock icon on it. Click the 
lock icon to unlock drop-down menus.  
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